PULBOROUGH
PARISH COUNCIL

Working together for a better future

ATTENTION: THE PUBLIC HAVE A RIGHT TO ATTEND THIS MEETING AND THEREFORE
A PUBLIC SPEAKING ITEM HAS BEEN INCLUDED ON THE AGENDA

ANY RESIDENT WISHING TO SPEAK ON ANY ITEM SET OUT ON THIS AGENDA MUST
INFORM THE PARISH CLERK NO LATER THAN 12 NOON THE DAY PRIOR TO THE
MEETING.

You are hereby SUMMONED to an FULL COUNCIL Meeting of Pulborough Parish Council which
will be held in the Rother Hall, at the Village Hall on Thursday, 19'" October 2023 at 7.30pm.

Harry Quenault Dated: 12" October 2023

Clerk & RFO
Swan View, Lower Street, Pulborough, RH20 2BF
Tel: 01798 873532 hquenault@pulboroughparishcouncil.gov.uk

AGENDA
1. Apologies for Absence
To approve apologies for absence.
2. Declarations of Interest and Changes to Register of Interests

To receive Councillors’ declarations of interest on any of the agenda items.

3. Minutes of Full Council
To approve the Minutes of the Meeting of the Council for the 21st of September.

4. Committee Meeting Minutes
To receive and approve the Minutes: -

4.1 Planning & Services Committee
To accept the Minutes of the Meetings held on 215t September 2023 and 5" October 2023.

4.2 Recreation & Open Spaces Committee
To accept the Minutes of the Meeting held on 14t September 2023.

5. Adjournment for public speaking: -
The Chairman will invite those residents who have given formal notice to speak once only
in respect of:

a) business itemised on the agenda and residents shall not speak for more than 5
minutes or 10 minutes if he/she is speaking on behalf of others such as a residents’
group.

b) if time permits, any other business not itemised on the agenda for which no
discussion/decision is permitted, and residents shall not speak for more than 2
minutes.


mailto:hquenault@pulboroughparishcouncil.gov.uk

10.

1.

12

13.

14.

District & County Reports
To receive & note the reports from the District and County Councillors. (please see
appendix G)

Warden Reports
To note the Warden Report of August and September 2023. (please see appendix A)

Cylinder Relocation — Sports & Social Club

To consider the relocation of the cylinder (for the changing rooms) for part one of the
construction plan. Please see attached report that details the expenditure, the funding
element and any mitigations. Quotes from suppliers to be handed out at the meeting.
(please see appendix B)

Architect Fees

To consider a quote, from Studio 5, for the next stage of the construction plan (stage D)
for the Sports & Social Club. Within this, the Committee are also asked to note the quote
for all future architect fees (stage E to L) from Studio 5 but not resolve. (please see
appendix C)

Standing Orders & Financial Regulations — Revision (Marked in Yellow)

To adopt a revision to the Standing Orders & Financial Regulations that govern this Parish
Council. The vote must be separate for both documents. Clerk will update Committee.
(please see appendix D)

Christmas Event — PPC Initiative

To ratify a recommendation from the Clerk to facilitate a Christmas event this year in the
village hall as a fundraiser event. To also approve any additional expense acquired by the
facilitation of the event. (please see appendix E)

Community Pantry — PPC Initiative
To consider a recommendation from the Clerk to facilitate a community pantry in the room
connected to the Parish Room at the Sports and Social Club. (please see appendix F)

Representatives on Outside Bodies — Special Update from Clir lan Hare on APCAG
To receive and note a special report from ClIr lan Hare on APCAG and to receive brief
reports from Members representing the Council on other organisations and groups.

Payments
To approve the payments list for signing. (details to be provided at the meeting)



Warden Monthly Report

September 2023 — Pulborough Parish

Patrol hours TOTAL: 86.5 ASB (Anti-Social Behaviour) incidents 5
reported to us TOTAL:
Foot (high visibility) 61.5 Noise 0
Vehicle 25 Neighbours 0
Notices/warnings TOTAL: 2 Driving/vehicles 3
Verbal warning 0 Bicycles 2
Parking alert 2 Alcohol 0
Yellow card warning (ASB) 0
Community Protection Warning/Notice 0
Fixed Penalty Notice 0 Clear up/disposal reports TOTAL: 9
Reports into Police TOTAL: 11 Fly tipping / flyposting 2
Phone (including 101 and 999) 0 Graffiti 0
Online 0 Dog fouling 0
Intelligence report 0 Litter 1
Verbal 11 Drug litter 3
E-CINS cases (multi-agency reporting) 0 Hazards 3
Media Reports TOTAL: 17
Press release/Community magazines 0
Social media posts 17 Community events attended 20
Admin hours 29 School contact 9
Vulnerable people welfare checks 2 Youth engagement 7
Signposting 17 Reports to DVLA 0
Safeguarding referral 1 Reports to Operation Crackdown 0

KEY:

ASB: Anti-social behaviour

E-CINS: Online portal for confidential multi-agency sharing of caseloads

HDC: Horsham District Council

Operation Crackdown: A joint initiative with Sussex Safer Roads Partnership and Sussex Police to report abandoned

vehicles or anti-social driving

PCSO: Police Community Support Officer

PSPO: Public Spaces Protection Order — Intended to deal with a particular nuisance or problem in a particular area
that is detrimental to the local community’s quality of life

PPC: Pulborough Parish Council
WSCC: West Sussex County Council

WSFR: West Sussex Fire and Rescue

CSAS: Community Safety Accreditation Scheme




ASB

Now that the new school year has started, we have seen a reduction in reports of anti-social behaviour involving
young people. There is still a lot of concern locally about anti-social behaviour in the village involving the use of and
dealing of illegal drugs. We are working with Sussex Police to identify offenders and carrying out patrols in key areas.

On Saturday 16" September we attended the Pulborough Village Market alongside representatives from the Parish
Council and PCSQO’s from Horsham Neighbourhood Policing Team to talk to residents about anti-social behaviour and
the importance of reporting drugs related incidents to either the Police or the independent charity CrimeStoppers in
order to help identify hotspots, trends and people involved in the supply of drugs to the local area.

Advice and information about County Lines can be found here:

https://www.sussex.police.uk/advice/advice-and-information/cl/county-lines/

You can report drugs information and incidents to Sussex Police by telephoning 101 or online at:

https://www.sussex.police.uk/ro/report/asb/asb-v3/report-antisocial-behaviour/

You can give information anonymously to CrimeStoppers by telephoning 0800 555 111 or online at:

https://crimestoppers-uk.org/give-information/forms/give-information-anonymously



https://www.sussex.police.uk/advice/advice-and-information/cl/county-lines/
https://www.sussex.police.uk/ro/report/asb/asb-v3/report-antisocial-behaviour/
https://crimestoppers-uk.org/give-information/forms/give-information-anonymously

Speak up
about crime.

Tell our charity what you know.
We take information in over
150 languages.

We won't ask your name.

Won't judge. Just listen.
And pass it on for you

Crime
irimestéﬁ?f?:fk»°m 0800 555 I I I

100% anonymous. Always.

Parking/vehicles

Further problems with vehicles parking on the large verge at Arun Prospect/Poplar Court owned by West Sussex
County Council have been reported and we are currently liaising with them to see what can be done about this.

We have noticed that the issue of bad parking around St Mary’s Primary School has been discussed again this month
on the Pulborough Village Facebook page. We are in contact with HDC's team of Civil Enforcement Officers from
Parking Services, and they do factor Pulborough into their rota of school patrols and we patrol when shifts and other
commitments allow. With regards to parking issues in the area of New Place Road and surrounding cul-de-sacs a
permanent Traffic Regulation Order (TRO) would be required to improve the ongoing parking issues in the vicinity,
but consideration needs to be given that this may then have a long-term effect on residents and their visitors being
able to park.

More information about TRO’s and how to apply for one can be found here:

https://www.westsussex.gov.uk/roads-and-travel/traffic-regulation-orders/about-tros/what-are-tros/

We are frequently asked about what can be done about vehicles being driven with no road tax or valid MOT, these
can be reported by members of the public using the links below:

https://www.gov.uk/report-no-mot

https://www.gov.uk/report-untaxed-vehicle

For anti-social driving and abandoned vehicles, please report to Operation Crackdown at:

http://www.operationcrackdown.org/



https://www.westsussex.gov.uk/roads-and-travel/traffic-regulation-orders/about-tros/what-are-tros/
https://www.gov.uk/report-no-mot
https://www.gov.uk/report-untaxed-vehicle
http://www.operationcrackdown.org/

Fly tipping/littering/graffiti

Whilst out on vehicle patrol in Hill Farm Lane we noticed a pile of fly tipped rubbish. As we have litter pickers and
rubbish bags in the car, we cleared away the rubbish and disposed of it. One less job for our team from Hop Oast.

We also located three more nitrous oxide cannister which we have reported, logged, and taken to the Hop Oast
depot for disposal. We were also contacted by a local resident who had found a discarded cannister which we
collected from their home address and reported and took for safe disposal.

If you witness fly tipping, please call Sussex Police and if possible, provide them with the registration of the offending
vehicle and subsequently any relevant dash cam footage you may have. You can also report it direct to HDC at:
https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning/fly-tipping

Stray shopping trolleys can be reported on the Trolleywise app on your phone.

You can report incidents of graffiti direct to Horsham District Council via their website:
https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning

Community engagement/events/meetings

The Hub (Pulborough Library)

We have been fortunate enough to visit the Monday Hub twice during September. Louisa persuaded several of the
senior residents to bring in some photographs of when they were children in the Pulborough parish and surrounding
rural parishes and also their wedding photographs, life on the farm etc. It has prompted some lovely discussions
about how Pulborough has changed over the years.

Parish Council Priorities/Objectives Meeting

On Tuesday 12" September we were invited to sit in and join discussions on what key objectives the Parish Council
should focus on. Topics under discussion were Youth Provision, the Sports Pavilion, a Community Garden (one of our
bigger projects), Nature/rewilding, a Repair Café and the Multi-Use Games area on the main recreation ground. The
meeting was a positive one, and we were pleased to be asked to join.


https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning/fly-tipping 
https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning

Storrington & Pulborough Rotary Club

Also, on Tuesday 12" September we met with Roger Jamieson from the Storrington & Pulborough Rotary Club.
Having met Roger briefly at a drop-in at the leisure centre in Storrington last year, we had a catch-up meeting at the
Pulborough Garden Centre to find out more about the work of the Rotary Club, how we can work in partnership with
them, and it gave us the opportunity to ask Roger about the funding that may be available for community projects.

Steering Group meeting

Our third meeting of the day on 12™ September was our quarterly Steering Group meeting. This meeting is chaired
by the warden supervisor and is attended by us and the Clerk to the Parish Council and at least two elected parish
councillors. In attendance this quarter were Councillors Penny Hands and John Wallace. At the meeting we discussed
the community projects we are supporting/working on as well as both Horsham District Council and Pulborough
Parish Council’s current objectives and how our work fits in with them.

Village Market
On 16" September we attended the monthly village market - See ASB section above.

Harvest Fair

Saturday 23™ September saw the return of the annual Pulborough Harvest Fair and once again the sun shone down
on this fabulous community event, which was well supported by young and old alike. A particular highlight of the
event was watching the Chair of the Parish Council pedal a smoothie bike, whilst dressed as a bananal!

Wellbeing Walk

On Monday 25 September Ross joined the new Wellbeing Walk organised by Freddie Jones, Social Prescriber at
Pulborough Medical Group. The walk is an opportunity for service users and a small number of professionals to get
out in the fresh air and chat if they want to. Great for mental health.

Craft Café

On Tuesday 26" September we were happy that we could once again visit the very welcoming Craft Café. Again, the
wonderful creations of the very talented ladies attending amazed us, and we are really looking forward to the
amazing poppy display that the group are working on ready for Novembers Remembrance Day. The Craft Café again
provided the opportunity for attendees to discuss parish related issues with us in a comfortable environment.



Pulborough Shedders

On Wednesday 27" September Louisa popped into see members of the Pulborough Shedders Group at their new
temporary base. It was great to see Tim and Andy tidying up after successfully finishing their new movable work
bench, all made from reclaimed and donated wood.

Wellbeing & Games Café

On Thursday 28" September Louisa visited the Wellbeing & Games Café at the Village Hall. There were around 15
older residents at the group, and it was great to see them enjoying a game of UNO on one of the tables and a game
of Rummikub on the other. Towards the end of the session Louise got everyone involved in some chair exercises and
then a game of chair football. It was lovely to hear the laughter in the room.

Patrols (foot/visible and car)

On Friday 15 September we were joined on one of our foot patrols by Harry Quenault, the Clerk of the Parish
Council. Harry had been out previously on patrol with Louisa, but this gave an opportunity for Ross to discuss issues
from his perspective. We showed him areas that are of joint interest to us both and agreed that the walk was a
positive thing and one that should be repeated regularly.




Whilst out on vehicle patrol on 27" September Louisa noticed a Compass bus request stop sign leaning against one
of the Parish Council owned bus stops at Brinsbury College. Once back at the office Louisa contacted Compass about
the sign as she had concerns that the sign would end up in the highway or falling through the glass panes of the bus
stop. The sign has now been moved and is awaiting resetting into the concrete.

Older, vulnerable people and youth

Older/Vulnerable People

Visits to vulnerable residents are often a key part of our work in the community and this month we spent time
visiting an elderly resident who has returned home after an extended stay in hospital. It was a pleasure to see them
back at home and in much better spirits. However, our visit did flag up some further concerns around their living
conditions and we also spent time liaising with a family member about our concerns as well as adult social care.

Youth

We are very happy to have been invited back to St Mary’s Primary School for our weekly lunchtime play sessions
with the different year groups. We find it an invaluable opportunity to get to know the young people of the
community and to continue to develop our relationship with the school. It was lovely to get to meet the new
members of Key Stage 1 and to help them with all their grazed knees! On one visit we also spent lots of time helping
them put their coats on and turning sleeves in the right way before the rain shower came.

We are pleased that the Youth Boxing Programme run in conjunction with coaches from WBC Cares UK restarted on
Wednesday 13" September and we were joined once again by our core group of attendees. There are spaces for
more young people to attend, so please contact us for more information.

Dog related issues

Joint event with Bone Canis

On Tuesday 26 September we held a dog advice event in partnership with Mark & Holly from Bone Canis on
Pulborough Recreation Ground. We spoke to residents about the importance of picking up after your dog and also
about having good control over them too. Mark and Holly set up a small agility area and it was great to also see
children coming over to have a look at the end of the school day.



Dog Waste

Whilst on patrol at the main Recreation Ground, we noticed that one of the dog waste bins was overflowing and had
unfortunately been filled with normal rubbish. Each HDC dog bin has a handy QR code on the side which you can
scan, and it will take you to the reporting page on the HDC website. It will tell you which day the bin is due to be
emptied and you can report if it is full or damaged, which we duly did.




Dog fouling issues can also be reported via the HDC website:

https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning/dog-fouling

Dogs Roaming Free

If you find a dog roaming free and not being supervised, you may wish to consider reporting it to Environmental
Health by email at publichealth.licensing@horsham.gov.uk

Dog Attacks:

Any attacks by dogs need to be reported immediately to Sussex Police. Their advice is that if there is an immediate
threat to human or animal life to call 999. Otherwise report to the police on 101 or via the Sussex Police website
reporting form. https://www.sussex.police.uk/ro/report/ocr/af/how-to-report-a-crime/

Cycling

Following on from our reports to WSCC re the old/inadequate signage in Potts Lane, we are pleased to see the new
shiny ‘No Cycling’ signs now in place.

Parish specific/other

Broken/Missing Water Main Covers

We were alerted to missing water meter covers on the pavements in the village that posed a risk to safety. These
have been reported to Southern Water for rectification.


https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning/dog-fouling
mailto:publichealth.licensing@horsham.gov.uk
https://www.sussex.police.uk/ro/report/ocr/af/how-to-report-a-crime/

Fallen tree in Mare Hill Road (A283)

Whilst out on patrol on Thursday 28" September we came across a tree leaning dangerously into the carriageway.
Whilst we were assessing the situation with our Parish Clerk, we witnessed several cars clipping the branches with
their wingmirrors, so it was an accident waiting to happen, especially later, when it would get dark.

Whilst Harry the Clerk was on the phone to WSCC Highways, we were able to deal with the worst of the offending
branches and make it safe.

Visit to Rock Farm, Washington

We would like to thank Rock Farm for allowing us to visit them on Thursday 28™ September as part of our research
into community gardens. Rock Farm is a working market garden, community space and horticultural therapy project
on a 6-acre site in Washington near Steyning operated by One Church Brighton. We received a warm welcome and
would like to say a big thank you to Nicky for taking the time to talk to us about the project.


https://www.facebook.com/RockFarmVeg?__cft__%5b0%5d=AZWAT-NR3Qj_ERR0XBGPQcbal9Mr3JHX1q396UYbjOleYdILq6smquGoksdRC6hR4yG_6PHOxMl3XJCQnVGyagyjBBk7w_dVgGaNFif-H2fTHvkn1kPYjpL_BIwLBhZhYs4&__tn__=-%5dK-R

Please check out our social media channels below:

https://www.instagram.com/pulborough.wardens/

https://www.facebook.com/HDWardens

https://twitter.com/HorshamWardens



https://www.instagram.com/pulborough.wardens/
https://www.facebook.com/HDWardens
https://twitter.com/HorshamWardens
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Warden Monthly Report

August 2023 — Pulborough Parish

Patrol hours TOTAL: 54 ASB (Anti-Social Behaviour) incidents 7
reported to us TOTAL:

Foot (high visibility) 38 Noise 0
Vehide 16 |Neighbours |0
Notices/warnings TOTAL: 0 Driving/vehicles 5
Verbal warning 0 Bicycles 2
Parkingalert 0 Alcohol 0
Yellow card warning (ASB) o |
Community Protection Warning/Notice {0 |
Fixed Penalty Notice 0 Clear up/disposal reports TOTAL: 5
Reports into Police TOTAL: 8 Fly tipping / flyposting 4
Phone (including 101 and 999) 0 Graffiti 1
online 0 Dogfouling 0
Intelligence report 0 Litter 0
Verbal 8 Druglitter 0
E-CINS cases (multi-agency reporting) 0 Hazards 0
Media Reports TOTAL: 9

Press release/Community magazines 0

Social media posts 9 Community events attended 2
Admin hours 42 School contact 3
Vulnerable people welfare checks 2 Youth engagement 6
Signposting 15 Reports to DVLA 0
Safeguarding referral 0 Reports to Operation Crackdown 0

KEY:

ASB: Anti-social behaviour

E-CINS: Online portal for confidential multi-agency sharing of caseloads

HDC: Horsham District Council

Operation Crackdown: A joint initiative with Sussex Safer Roads Partnership and Sussex Police to report abandoned

vehicles or anti-social driving

PCSO: Police Community Support Officer

PSPO: Public Spaces Protection Order — Intended to deal with a particular nuisance or problem in a particular area
that is detrimental to the local community’s quality of life

PPC: Pulborough Parish Council
WSCC: West Sussex County Council
WSFR: West Sussex Fire and Rescue

CSAS: Community Safety Accreditation Scheme
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ASB

We have had numerous reports of young people behaving antisocially in one particular development in the Parish.
We have conducted twice daily patrols in the area but have unfortunately not witnessed the behaviour. We have
identified one of the young people and are actively working to ID the other. We have passed our information on to
Sussex Police and are waiting to hear back from them as to where they are in handling the situation.

There has been an individual riding a motorcycle around the village dangerously, using pavements, footpaths and
recreation grounds as their chosen area. There have been serious concerns for safety, and we have identified the
individual concerned and passed our information on to Sussex Police. We are again waiting to hear back from them
as to where they are in handling the situation.

Parking/vehicles

We have been approached by members of the United Reform Church (URC) in Lower Street to see if we can help
them with a parking issue outside their church. Cars are parking on the paved sections of the pavement and causing
safety issues with sightlines, particularly when leaving the car park.

The land is not owned by the Parish Council and Horsham District Civil Enforcement Officers (CEOs) do not have the
authority from West Sussex County Council to enforce this. We are therefore working with other parties to see if we
can resolve this situation.

=

We are frequently asked about what can be done about vehicles being driven with no road tax or valid MOT, these
can be reported by members of the public using the links below:

https://www.gov.uk/report-no-mot

https://www.gov.uk/report-untaxed-vehicle

For anti-social driving and abandoned vehicles, please report to Operation Crackdown at:

http://www.operationcrackdown.org/

Fly tipping/littering/graffiti

We have had quite a lot of things ‘put down and accidentally left behind’ this month, including, rather randomly, a
bag full of coffee machine pots which were scattered over the main recreation ground — Lovely!
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THE  SPINNEY

LINK LANE AND SPINNEY NORTH

If you witness fly tipping, please call Sussex Police and if possible, provide them with the registration of the
offending vehicle and subsequently any relevant dash cam footage you may have. You can also report it
direct to HDC at: https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning/fly-

tipping

Stray shopping trolleys can be reported on the Trolleywise app on your phone.

[ ] [ ]
A WanZzl SERVICE




Appendix A
You can report incidents of graffiti direct to Horsham District Council via their website:
https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning

Community engagement/events/meetings

We continue to visit and support the clubs and societies in the Parish, where possible, including the ever popular
‘Craft Café’ at the United Reform Church (there are some seriously talented and creative people there!) and the
‘Hub’ at the library, which is another great place to have a cuppa and catch up.

The Pulborough Shedders (affiliated to the Men’s Shed Association - https://ukmensheds.co.uk/) continue to grow
from Strength to strength. Their workshop is coming together nicely, with their fancy moveable workbench under
construction at our last visit.

They are actively welcoming new members, and more information can be found on their website:
https://www.pulboroughshedders.org

Facebook page: https://www.facebook.com/pulboroughshedders/

Or Instagram account: https://www.instagram.com/pulboroughshedders/

Patrols (foot/visible and car)

Whilst out on patrol, we found this unsecured lamp post and were able to report it to Enerveo via the West Sussex
County Council website.
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Older, vulnerable people and youth

Vulnerable People

We are getting increasing numbers of calls from residents in West Chiltington, a Parish that we do not unfortunately
cover. In these situations, we will still try to help, signposting or giving advice where necessary, but one such call has
been from a delightful elderly gentleman who has needed assistance with various matters of concern to him and us.
In one instance, he was having trouble with login details and passwords to important websites, and we were able to
help him with these issues. Moving forward, we have found a kind and helpful resident of the village, who has
agreed to visit and help the gentleman with any further IT issues.

Youth

We successfully ran our ‘Summer Sports’ on the main recreation ground during the holidays, which had good
attendance and plenty of newcomers to the event, which was great.

We are investigating options for next year and considering doing a one-day event similar to some of the other ones
held by our neighbouring colleagues in the district.

Dog related issues

We have unfortunately had a few calls this month regarding anti-social behaviour and more worryingly, dangerous
dogs - Any attacks by dogs need to be reported immediately to Sussex Police. Their advice is that if there is an
immediate threat to human or animal life to call 999. Otherwise report to the police on 101 or via the Sussex Police
website reporting form. https://www.sussex.police.uk/ro/report/ocr/af/how-to-report-a-crime/

Regarding general dog (and owner) behaviour, we are going to be running a joint session in September with ‘Bone
Canis’ dog behaviour and training specialists https://bonecanis.com/



Appendix A

Kee pi“q Tuesday 26 September
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Dog fouling can also be reported via the HDC website:

https://www.horsham.gov.uk/waste-recycling-and-bins/litter-and-street-cleaning/dog-fouling

Dogs Roaming Free

If you find a dog roaming free and not being supervised, you may wish to consider reporting it to Environmental
Health by email at publichealth.licensing@horsham.gov.uk

Cycling

Due to reports of people cycling down Potts Lane, we have asked that the old and battered ‘No Cycling’ signage be
replaced and we will continue to patrol the area and try to educate the cyclists of the correct use of their bikes.

Parish specific/other
We welcomed in the new Parish Clerk Harry Quenault to the Pulborough Parish Council who has hit the ground
running. He joins the existing, but relatively new Deputy Clerk Beverly and they make a great team.

Signpost at Lower Street Car Park After a long wait, we were pleased to see the sign back up off the ground and
firmly reinstalled in its place at the entrance to the car park. Thank you, West Sussex County Council.
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Ongoing tidying of the Parish by Fred and the Parish Council: On our regular patrols, we noticed the sign on the
Cousins Way recreation ground was looking very dirty and was in desperate need of a clean. This was particularly
important in the light of the recent illegal use of a motorbike on the recreation ground. Our thanks to the proactive

Parish Council and the groundsman Fred for sorting this very quickly.

https://www.instagram.com/pulborough.wardens/

https://www.facebook.com/HDWardens

https://twitter.com/HorshamWardens
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Quotation Review for Cylinder Relocation

Executive Summary

This report provides a concise analysis of the quotations received for the relocation of cylinders, for
the changing rooms. The relocation is a crucial component of the construction plan, aiming to
improve facilities and services for community members. The report evaluates the expenditure,
funding sources, and potential mitigations associated with this project and concludes with a
recommendation for the Council's consideration. Relocating the hot water cylinders will pave the
way for the straightforward demolition of the current raised boiler room when necessary.

1. Project Overview

The project's primary objective is to relocate the existing cylinders to better serve the changing
rooms, aligning with Part One of the construction plan. The key activities involved in this project
include:

¢ Installation of unvented hot water cylinders.

e Isolation, drainage, and disconnection of water and gas feed to the existing hot water
cylinder.

e Installation of two new unvented hot water cylinders.

e Alteration of pipework to ensure correct installation of the new cylinders.

e Installation of a new secondary hot water pump and valves.

e Creation of pressure relief pipework exiting through an external wall with a protective cage.

Incorporating the solar heating feature into the hot water cylinders is an essential aspect of this
project, with a coiled system designed for future integration. This forward-looking approach ensures
that the cylinders can eventually be heated by solar power, although the immediate implementation
of this feature may not be possible due to the absence of solar panels. The potential locations for the
installation of cylinder include the boiler room situated at the rear of the property or the central
staircase located near the changing rooms. By incorporating this feature into the cylinder design, the
project paves the way for sustainable energy solutions in the long term.

2. Funding Sources
The funding for this project will be sourced as follows:

a. Section 106 Resources: In the first instance, the project will explore the availability of funds from
Section 106 resources. These resources are often allocated for community improvement projects like
this one.

b. Parish Council Rebuild Capital Reserve: If Section 106 resources are insufficient or unavailable,
the project can utilise funds from the Parish Council Rebuild Capital Reserve to ensure the project's
completion.

3. Mitigations
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To minimise potential disruptions during the project, it is recommended to implement the following
mitigations:

Architect's Visit: An architect's visit, which has been rescheduled, will reevaluate the project's
design. Any significant changes in design may render the current project unviable. If the architect's
evaluation indicates a need for substantial alterations, a revised quotation will be returned to the
council for consideration.

4. Recommendation

Based on the information presented and considering the importance of this project for community
members, it is recommended that the Council resolves to accept the quotation (from *chosen
supplier*) for the new system and its relocation unless new information comes to light regarding
the viability, as advised by the architect.

If the council accepts this recommendation, the project can proceed as planned, ensuring that the
changing rooms are equipped with the necessary hot water services in a timely and efficient manner.
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FEE PROPOSAL

IN RESPECT OF PART DEMOLITION,
EXTENSION AND REFURBISHMENT

TO

Pulborough Sports and Social Club
Rectory Close, Pulborough,
West Sussex, RH20 2AJ.

CLIENT: Pulborough Parish Council
JOB REF: 20.208

General

The appointment of Studio 5 (London) Design Ltd will be based
on ‘A Client’s Guide to Engaging and Architect’ as prepared by
and published by the Royal Institute of British Architects.

Services to be provided by Studio 5 (London) Design Ltd:
Extent of the Work:

Alteration, extension, re-roofing and refurbishment of existing sports and
social club building. Internal re-modelling throughout property. Complete
external envelope repair/ replace / making good. This fee proposal is
based on the following planning approvals:

DC/21/1369 Part demolition and rebuilding of existing building with
refurbishment of remaining building.

All Stages: In accordance with table 3 (apportionment of fees for stages of
service) of our terms, conditions and standard professional charges.

Informative. All stages of works as listed below. Further information is
available in our standard terms and conditions Table 3
Apportionment of Fees for Stages of Service.

Stage Description

A Inception.

B Feasibility / Viability.

C Outline Scheme Proposal.

D Scheme Design / Planning Application.

E Detail Design / Building Regulation Application.

F,G, H Production Information, Tender Documentation and Tender Action.

1,J,K,L Planning & Operations on Site.
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Stage D. Release of planning conditions.

1. Prepare and submit a Construction Management Plan.

2. Prepare and submit details of secure and covered cycle parking facilities.

3. Prepare and submit evidence of approved water neutrality strategy has been
implemented in full.

4. Application for any plant or machinery not already incorporated into the
development.

5. Application for external lighting.

6. Release of materials condition including samples.

Our professional charges for carrying out the above-mentioned stage of works will
be £3,250.00 excluding VAT.

We expect to have the information prepared and ready for submission within 2 to 3
weeks from appointment. We would request our professional charges be paid in two
instalments, namely 50% upon inception, 50% at submission of condition release.
Please note that invoices will be submitted by another VAT registered Company.

Stage E. Detail Design / Building Regulation Application.

7. Prepare a 3D scan of the whole property, internally / externally and prepare
detailed survey drawings suitable for issue.

8. Prepare proposed drawings of the renovation including extensions approved
at planning stage by others.

9. Finalise the scheme design layout with client / contractor and commence
preparing building regulations application drawings.

10.Finalise the structural design with the structural engineer, contractor, M&E
consultants.

11.Preparation of construction drawings (PTO) including:
Dimensioned construction drawings,
Wall constructions, Floor constructions, Roof constructions, Flashing details.
Foundation plans, drainage plan and setting out drawings.
Window Schedules, door schedules, fixed furniture plan layouts.
Dimensioned drawings for the positioning of all required M& E services.
Detailed sections and construction details.

12.Submission of building control / construction drawings to a private inspector
(to be agreed with client & contractor). Liaise with, amend drawings and
provide further information when required until conditional approval is agreed
with inspector.

13.Liaise with the building Inspector, throughout the construction phase issuing
revised, updated drawings and details for construction purposes when
required.

14.Liaise with Sub-Consultants, including:
Structural Engineers, Project Managers (lead designer), CDM manager, Party
Wall Surveyors, Environmental Engineers, Mechanical and Electrical
consultants, Specialist fire consultant, Interior Designers, Testing Engineer’s
where necessary.
Please note that our professional charges do not include for the above-
mentioned sub-consultants professional charges, and in most cases, we
would ask that these appointments be made directly by the client.
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15. Preparation of electrical and lighting plans, (position of fixtures and fittings).
16.Build-Over Agreement:
Building regulations package will provide the client with all the information and
links that are required to apply and submit for a build over agreement. The fee
payable to the relevant statutory body will be the client's responsibility.
17.Carry out any amendments to construction drawings where necessary.
18.Finalise detailed construction drawings for issue to building control for
completion certification.

Our professional charges for carrying out the above-mentioned stage of works will
be £27,750 excluding VAT. We expect to have detailed construction drawings
prepared, agreed with design team and suitable for issue within 3 months from
appointment. We would request our professional charges be paid in three
instalments, namely

25% upon inception,

25% at mid-way point (approximately week 7),

25% upon completion of construction drawing pack and issue to building control.
The remaining 25% will be requested in smaller, monthly instalments, after
conditional approval from building control. Based on an estimated 90 hours of
drawing time, site visits, and administration. In relation to building control and
construction drawings / works only. As before the invoices for payment will be
submitted by another VAT registered Company.

Stage F,G, H. Production Information, Tender Documentation and Tender
Action.

19.Reporting and updating the project team on progress.

20. Interior design:
Co-ordinating the issue of production information to contractors and the review
of designs prepared by contractors. Furniture & fittings, checking for
compliance. Preparation of interior elevations including finishes and mood
board suitable for tendering.

21.Prepare and agree scope of works with design team suitable for tendering.

22.Preparation of Specification of materials / installation / quality of workmanship.

23.Preparation of Strategic Site Plan.

24 .Prepare a draft project time line form inception to completion.

25.Liaise with HSE / Compliance Officer regarding Health and Safety Plan costs
for tendering.

26. Instruct an independent professional to assess the suitability of contractors
towards forming an approved contractors list.

27.Liaise with client over assessment of proposed contractors for tendering to.

28.Compile Design Team drawings, specifications into a tender package suitable
for competitive tendering.

29.Issue tender package to approved contractors and await reply.

30. Analysis tender returns and compare information provided.

31.Prepare a JCT contract suitable for the project and compile / prepare contract
documentation for signing.

Our professional charges for carrying out the above mentioned stage of works will be
£12,750 excluding VAT. We expect this stage to take six weeks to prepare and
compile information suitable for tendering.
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We would request our professional charges be paid in two instalments, namely

50% upon inception, and

50% upon completion of the tender pack. (As before the invoices for payment will be
submitted by another VAT registered Company).

Stage |,J,K,L. Planning & Operations on Site.

32.Lead Designer responsibilities and duties of care to client and design team.

33.Reporting and updating the project team on progress and construction
documentation management.

34.Co-ordinating the preparation of schedules of inspections, tests, mock ups and
samples.
Coordinating site surveys & setting out.

35. Attending progress meetings with design team on site. Weekly meeting (allow
3 hours per meeting and site inspection).

36.Reporting time & issuing instructions or omissions / alterations.
Reporting to the client, QS on design matters, progress updates and seeking
approvals.

37.Works up to issue of completion certificate and practical handover.

Our professional charges for carrying out the above mentioned stage of works will be
£22,100 exclusive of VAT. We would request that professional charges during the
contract period be paid on a fortnightly basis. (As before the invoices for payment will
be submitted by another VAT registered Company).

Please note that our charges are inclusive of all travel and printing costs, however,
our fees do not include for other consultants’ charges such as:

e Any structural engineering design, details or calculations unless explicitly
stated otherwise.

¢ Any local authority charges (planning / building control), discharge of planning
conditions, party wall surveyor fees, CCTV drainage survey, build over
application, full interior design services.

e Any third-party involvement required (e.g bat survey) to provide supporting
evidence as part of the planning process.

¢ Any additional information or details to be produced as requested by a party
wall surveyor, if relevant.

EA/20:208
September 2023



Appendix D

Pulborough Parish Council

Standing Orders and Financial Regulations

Standing Orders

Contents

1 Meetings Of the COUNCI .......c.oouiiiiee s 1
2 Committees and SUD-COMMITIEES .........ooiiiiiiiieic e 3
3 Ordinary CouNCil MEELINGS ......coviieieieieeeeee ettt 4
4 Extraordinary meetings of the Council and committees and sub-committees ................. 5
5 Rules of debate at MEELINGS........coiiieeceee e 5
6 Disorderly conduct at MEELINGS .....cvveiiieiceececc e 7
7 Previous reSOIULIONS ........ccoiiiiiiciees et e 7
8 Voting 0N @PPOINTMENTS ..ot es 7
9 Motions for a meeting that require written notice to be given to the Proper Officer ........ 7
10  Motions at a meeting that do not require written NOtICe ........ccccvevvvveciiiceee, 8
11 Handling confidential or sensitive information ............cccoveviiiieii i, 9
12 Draft MINULES ..o 9
13  Code of conduct and diSpPenSatioNS...........cooiiiiieiiieee e 9
14  Code of conduCt COMPIAINTS .......cooiiiieieeeee e e 10
15 PrOPEI OffiCEI ittt et ettt e e st e e e tee s abeetaeeabeeabeeabeenreenrens 10
16 Responsible FINancial OffiCEr ........coui ittt 11
17  Accounts and accounting statements ... 11
18  Financial controls and proCUr€mMENt...........ccooveiieiiiiee i 12
19 Handling staff MAtters ........ooo ittt 12
20 Requests for iNfOrmMation...........coooiieii e 13
21 Relations with the press/Media............coviiiiiiiiiiiiiiceeceeeee et 13
22 Execution and sealing of legal deeds ...........ccceeievieieceniiiee e 13
23  Communicating with District and County or Unitary Councillors ............ccccceeveveviennennne. 14
24  Restrictions on Councillor @CtiVItIEs........c..coveiiiriiiniccec e 14
25  Standing orders generally ..o 14
26  List of standing committees and terms of reference..........cccccoovveevinieceniicececceee, 14
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TR Terms of Reference 16
TR1 Powers and duties of the standing committees:
TR2 Delegation to Chairmen generally

C Contracts 20
Contracts to comply with Standing Orders
Tendering Procedures
Contracts for Supplies, Services or Works
Contents of Written contracts and penalties
Corrupt practices

FR Financial Regulations 25
Financial Administration
Financial Planning and Annual Estimates
Budgetary Control
Income
Banking Arrangements
Ordering Procedures
Payment Procedures
Petty Cash Account
Legal Documents
Insurances
Investments, Borrowings and Trust Funds
Internal audit

This full document is approved by the Council as part of the Standing Orders and Financial
Regulations to govern the business of the Council.

Date adopted by Council: N/A

Reviewed October 2023
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STANDING ORDERS

Meetings of the Council

Meetings of Council and Standing Committee shall take place at the Pulborough Sports
& Social Club, Rectory Close or Village Hall, Swan View unless otherwise stated
meetings will start at 7:30pm. Notice of the dates, specific venue and time will be
posted in advance on the Councils notice board at Swan View notice board. Notices
may also be posted on the council’s website and neighbourhood community notice
boards.

The minimum three clear days for notice of a meeting does not include the day on which
notice was issued, the day of the meeting, a Sunday, a day of the Christmas break, a
day of the Easter break or of a bank holiday or a day appointed for public thanksgiving
or mourning.

a) Where a meeting is to be held virtually the notice will be posted on the Councils
Website with 5 days’ notice in accordance with S78 of the Coronavirus Act 2020
and the provisions of the Local Authorities and Police and Crime Panels (Corona
Virus) (Flexibility of Local Authority and Police and Crime Panel meetings)
(England and Wales).

Council and Standing Committee Meetings shall be open to the public unless their
presence is prejudicial to the public interest by reason of the confidential nature of the
business to be transacted or for other special reasons. The public’s exclusion from part
or all of a meeting shall be by a resolution which shall give reasons for the public’s
exclusion.

Members of the public may ask questions of the Chair at meetings which they are
entitted to attend, in respect of the business on the agenda.

(i) In respect of Planning Committee meetings, in accordance with the
remaining provisions within the standing orders relating to public
participation, members of the public may also make representations
on the applications.

o Representations to be made will be restricted to a maximum
of two persons speaking for and or against the application.

o In the event of a large number of speakers indicating to speak
on an application, the Chair has the discretion to increase the
number allowed to speak.

The period of time designated for public participation at a meeting in accordance with
standing order 1(d) shall not exceed thirty minutes for Ordinary Council (excluding
annual Council), and fifteen minutes for standing committee, unless suspension of this
standing order is approved by motion. If there are not sufficient questions to fill the time
allotted the Chair may draw the item to close and move immediately to the business of
the agenda. Public participation is not then permitted once the Chair has moved in to
the substantive agenda. Members of the public who wish to speak on an item of the
agenda must give notice to the Parish Clerk no later than 12 noon the day prior to the
meeting being held.
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f  Subject to standing order 1(e), a member of the public shall speak once, not exceed
five minutes, and will have no right of reply.

g In accordance with standing order 1(d), a question shall not require a response at the
meeting nor start a debate on the question. The Chair of the meeting may direct that a
written or oral response be given.

h A person shall raise his hand (except when a person has a disability or is likely to suffer
discomfort). Standing will not be required during a virtual meeting. The Chair of the
meeting may at any time permit a person to be seated when speaking. A member of
the public should give his name and state his parish of residence when speaking for
the minute.

i A person who speaks at a meeting shall direct his comments to the Chair of the
meeting.

j Only one person is permitted to speak at a time. If more than one person wants to
speak, the Chair of the meeting shall direct the order of speaking.

k  Council members may attend any Standing Committee or sub-committee meetings,
however where a Councillor is not a member of the committee or sub-committee they
may only speak at the meeting, by giving advance notice to the Chair of their attendance
and the items they wish to speak upon. Non Members will speak after the committee
members are given the opportunity and the Chair is not obliged to allow the non-member
to speak should the debate prove lengthy and time short to cover all matters.

| Photographing, recording, broadcasting or transmitting the proceedings of a meeting
by any means is permitted in accordance with the NALC’s approved protocol.

m The press shall be provided with reasonable facilities for the taking of their report of
all or part of a meeting at which they are entitled to be present. The Council shall not
be required to accommodate more than two representatives.

n  Subject to standing orders which indicate otherwise, anything authorised or required
to be done by, to or before the Chair of the Council may in his absence be done by, to
or before the Vice-Chair of the Council (if any).

o Subject to a meeting being quorate, all questions at a meeting shall be decided by a
majority of the Councillors with voting rights present and voting.

p The Chair of a meeting may give an original vote on any matter put to the vote, and in
the case of an equality of votes may exercise his casting vote whether or not he gave
an original vote.

See standing orders 3(h) and (i) below for the different rules that apply in the election
of the Chair of the Council at the annual meeting of the Council.

g Voting on a question shall be by a show of hands. At the request of a Councillor, the
voting on any question shall be recorded so as to show whether each Councillor
present and voting gives his vote for or against that question. Such a request shall be
made before the vote is taken.
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Vii.

The minutes of a meeting shall include an accurate record of the following:

the time and place of the meeting;

the names of Councillors present;

the names of those who sent apologies for absence, along with the reason, if given.
interests that have been declared by Councillors with voting rights;

whether a Councillor left the meeting when matters that they held interests in were
being considered;

if there was a public participation session; and

the resolutions made.

A Councillor who has a disclosable pecuniary or prejudicial interest as set out in the
Council’'s code of conduct in a matter being considered at a meeting, is required to
leave the room for the discussion and vote on that matter.

No business may be transacted at a Council meeting unless at least one-third of the
whole number of members of the Council are present. If at the expiration of ten minutes
after the time at which any meeting of the Council is appointed to be held, the Town
Clerk after establishing the numbers present, announces that a quorum is not present
then no meeting shall take place.

(i) Quorum at a Committee or Working party will be 1/3 of the whole
membership or 3 whichever is the greater.

If a meeting becomes inquorate, the Clerk will advise that fact to the Chair who shall adjourn
the meeting. The business on the agenda for the meeting shall be adjourned to another
meeting.

A meeting shall not exceed a period of two hours.

Committees and sub-committees

Unless the Council determines otherwise, a committee may appoint a sub-committee or
working party whose terms of reference and members shall be determined by the
committee.

The members of a sub-committee or working group may include non-Councillors.

Working parties will:
a. be discharged once their terms of reference have been completed
b. refer all recommendations to their parent committee before they have effect

The Council may appoint standing committees or other committees as may be

necessary, and:

i Shall determine their terms of reference;

ii. Shall determine the number and time of the ordinary meetings of a standing
committee up until the date of the next annual meeting of full Council;

iii.  Shall permit a committee, other than in respect of the ordinary meetings of a
committee, to determine the number and time of its meetings;

iv.  Shall, after it has appointed the members of a standing committee, appoint the
Chair of the standing committee;

V. Shall permit a committee other than a standing committee, to appoint its own Chair
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at the first meeting of the committee;

vi.  Shall determine the place, notice requirements and quorum for a meeting of a
committee and a sub-committee which shall be no less than three;

vii.  Shall determine if the public may participate at a meeting of a committee;

viii. Shall determine if the public and press are permitted to attend the meetings of a
sub-committee and also the advance public notice requirements, if any, required
for the meetings of a sub-committee;

ix.  Shall determine if the public may participate at a meeting of a sub-committee that
they are permitted to attend; and

X. May dissolve a committee.

Ordinary Council meetings

In an election year, the annual meeting of the Council shall be held on or within 14 days
following the day on which the new Councillors elected take office.

In a year which is not an election year, the annual meeting of the Council shall be held
on such day in May as the Council decides.

In addition to the annual meeting of the Council, at least three other ordinary meetings
shall be held in each year on such dates and times as the Council decides.

The first business conducted at the annual meeting of the Council shall be the election
of the Chair and Vice-Chair of the Council.

The Chair, unless they have resigned or becomes disqualified, shall continue in office
and preside at the annual meeting until their successor is elected in the next election
year. The Vice-Chairman of the Council, unless they resign or becomes disqualified,
shall hold office until immediately after the election of the Chairman of the Council at the
next annual meeting of the Council.

In an election year, if the current Chair of the Council has not been re-elected as a member
of the Council, they shall preside at the meeting until a successor Chair of the Council has
been elected. The current Chair of the Council shall not have an original vote in respect
of the election of the new Chair of the Council but must give a casting vote in the case of
an equality of votes.

In an election year, if the current Chair of the Council has been re-elected as a member
of the Council, they shall preside at the meeting until a new Chair of the Council has
been elected. They may exercise an original vote in respect of the election of the new
Chair of the Council and must give a casting vote in the case of an equality of votes.

Following the election of the Chair of the Council and Vice-Chair of the Council at the
annual meeting of the Council, the business of the annual meeting shall include:

i In an election year, delivery by the Chair of the Council and Councillors of their
acceptance of office forms unless the Council resolves for this to be done at a later
date. In a year which is not an election year, delivery by the Chair of the Council
of his acceptance of office form unless the Council resolves for this to be done at
a later date;

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council;

iii. Receipt of the minutes of the last meeting of a committee;

iv. Review of delegation arrangements to committees, sub-committees, staff and
other local authorities;
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v. Appointment of members to existing committees;

vi.  Appointment of any new committees in accordance with standing order 2 above;

vii. Review of representation on or work with external bodies and arrangements for
reporting back;

viii. In an election year, to make arrangements with a view to the Council remaining
eligible to exercise the general power of competence;

ix. Determining the time and place of ordinary meetings of the full Council up to and
including the next annual meeting of full Council.

Extraordinary meetings of the Council and committees and sub-
committees

The Chair of the Council may convene an extraordinary meeting of the Council at any
time, giving appropriate notice.

If the Chair of the Council does not or refuses to call an extraordinary meeting of the
Council within seven days of having been requested in writing to do so by two
Councillors, any two Councillors may convene an extraordinary meeting of the Council.
The public notice giving the time, place and agenda for such a meeting must be signed
by the two Councillors.

The Chair of a committee [or a sub-committee] may convene an extraordinary meeting
of the committee [or the sub-committee] at any time, giving appropriate notice.

If the Chair of a committee [or a sub-committee] does not or refuses to call an
extraordinary meeting within seven days of having been requested by to do so by two
members of the committee [or the sub-committee], any two members of the committee
[and the sub-committee] may convene an extraordinary meeting of a committee [and a
sub-committee].

Rules of debate at meetings

Motions on the agenda shall be considered in the order that they appear unless the order
is changed at the discretion of the Chair of the meeting.

A motion (including an amendment) shall not be progressed unless it has been moved
and seconded.

A motion on the agenda that is not moved by its proposer may be treated by the Chair
of the meeting as withdrawn.

If a motion (including an amendment) has been seconded, it may be withdrawn by the
proposer only with the consent of the seconder and the meeting.

An amendment is a proposal to remove or add words to a motion. It shall not negate the
motion.

If an amendment to the original motion is carried, the original motion (as amended)
becomes the substantive motion upon which further amendment(s) may be moved.

An amendment shall not be considered unless early verbal notice of it is given at the
meeting and, if requested by the Chair of the meeting, is expressed in writing to the
Chair.
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h A Councillor may move an amendment to his own motion if agreed by the meeting. If a
motion has already been seconded, the amendment shall be with the consent of the
seconder and the meeting.

i If there is more than one amendment to an original or substantive motion, the
amendments shall be moved in the order directed by the Chair.

i Subiject to standing order 1(k) below, only one amendment shall be moved and debated
at a time, the order of which shall be directed by the Chair of the meeting.

k One or more amendments may be discussed together if the Chair of the meeting
considers this expedient but each amendment shall be voted upon separately.

A Councillor may not move more than one amendment to an original or substantive
motion.

m  The mover of an amendment has no right of reply at the end of debate on it.

n Where a series of amendments to an original motion are carried, the mover of the
original motion shall have a right of reply either at the end of debate of the first
amendment or at the very end of debate on the final substantive motion immediately
before it is put to the vote.

o] Unless permitted by the Chair of the meeting, a Councillor may speak once in the debate
on a motion except:

i To speak on an amendment moved by another Councillor;

ii. To move or speak on another amendment if the motion has been amended since
he last spoke;

iii.  To make a point of order;

iv.  To give a personal explanation; or

V. In exercise of a right of reply.

p During the debate of a motion, a Councillor may interrupt only on a point of order or a
personal explanation and the Councillor who was interrupted shall stop speaking. A
Councillor raising a point of order shall identify the standing order which he considers
has been breached or specify the other irregularity in the proceedings of the meeting he
is concerned by.

q A point of order shall be decided by the Chair of the meeting and his decision shall be
final.

r When a motion is under debate, no other motion shall be moved except:
i To amend the motion;
i To proceed to the next business;
iii. To adjourn the debate;
iv.  To put the motion to a vote;
V. To ask a person to be no longer heard or to leave the meeting;
vi.  To refer a motion to a committee or sub-committee for consideration;
vii.  To exclude the public and press;
viii. To adjourn the meeting; or
ix.  To suspend particular standing order(s) excepting those which reflect mandatory
statutory or legal requirements.

S Before an original or substantive motion is put to the vote, the Chair of the meeting shall
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be satisfied that the motion has been sufficiently debated and that the mover of the
motion under debate has exercised or waived his right of reply.

Excluding motions moved understanding order 4(r) above, the contributions or speeches
by a Councillor shall relate only to the motion under discussion and shall not exceed five
minutes without the consent of the Chair of the meeting.

Disorderly conduct at meetings

No person shall obstruct the transaction of business at a meeting or behave offensively
or improperly. If this standing order is ignored, the Chair of the meeting shall request
such person(s) to moderate or improve their conduct.

If the Chair feels it necessary, to retain order, that he rises to his feet during a debate,
the speaker will stop speaking and retake his seat.

If person(s) disregard the request of the Chair of the meeting to moderate or improve
their conduct, any Councillor or the Chair of the meeting may move that the person be
no longer heard or excluded from the meeting. The motion, if seconded, shall be put to
the vote without discussion.

If a resolution made under standing order 5(b) is ignored, the Chair of the meeting may
take further reasonable steps to restore order or to progress the meeting. This may
include temporarily suspending or closing the meeting.

Previous resolutions

A resolution shall not be reversed within six months except either by a special motion,
which requires written notice by at least seven Councillors to be given to the Proper
Officer in accordance with standing order 9 below. This standing order shall not apply to
motions moved in pursuance of the report or recommendation of a committee, nor to a
motion to rescind any resolution merely postponing consideration of a matter.

When a motion moved pursuant to standing order 7(a) above has been disposed of, no
similar motion may be moved within a further six months.

Voting on appointments

Where more than two persons have been nominated for a position to be filled by the
Council and none of those persons has received an absolute majority of votes in their
favour, the name of the person having the least number of votes shall be struck off the
list and a fresh vote taken. This process shall continue until a majority of votes is given
in favour of one person. A tie in votes may be settled by the casting vote exercisable by
the Chair of the meeting.

Motions for a meeting that require written notice to be given to the
Proper Officer
A motion shall relate to the responsibilities of the meeting which it is tabled for and in
any event shall relate to the performance of the Council’s statutory functions, powers
and obligations or an issue which specifically affects the Council’s area or its residents.

No motion may be moved at a meeting unless it is on the agenda and the mover has
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given written notice of its wording to the Proper Officer at least seven clear days before
the meeting. Clear days do not include the day of the notice or the day of the meeting.

c The Proper Officer may, before including a motion on the agenda received in
accordance with standing order 9(b) above, correct obvious grammatical or
typographical errors in the wording of the motion.

d If the Proper Officer considers the wording of a motion received in accordance with
standing order 9(b) above is not clear in meaning, the motion shall be rejected until the
mover of the motion resubmits it in writing to the Proper Officer so that it can be
understood at least five clear days before the meeting.

e If the wording or subject of a proposed motion is considered improper, the Proper Officer
shall consult with the Chair of the forthcoming meeting or, as the case may be, the
Councillors who have convened the meeting, to consider whether the motion shall be
included in the agenda or rejected.

f Subiject to standing order 9(e) above, the decision of the Proper Officer as to whether or
not to include the motion on the agenda shall be final.

g Motions received shall be recorded for that purpose and numbered in the order that they
are received.

h Motions rejected shall be recorded for that purpose with an explanation by the Proper
Officer for their rejection.

10 Motions at a meeting that do not require written notice

The following motions may be moved at a meeting without written notice to the Proper Officer;

i To correct an inaccuracy in the draft minutes of a meeting;

ii. To move to a vote;

ii. To defer consideration of a motion;

iv.  To refer a motion to a particular committee or sub-committee;

V. To amend a motion

vi.  To grant leave to withdraw the motion

vii.  To appoint a person to preside at a meeting;

viii. To change the order of business on the agenda;

ix. To proceed to the next business on the agenda;

X. To require a written report;

xi.  To appoint a committee or sub-committee and their members;

xii.  To extend the time limits for speaking;

xiii. To exclude the press and public from a meeting in respect of confidential or
sensitive information which is prejudicial to the public interest;

xiv. To not hear further from a Councillor or a member of the public;

xv. To exclude a Councillor or member of the public for disorderly conduct;

xvi.  To temporarily suspend the meeting;

xvii. To suspend a particular standing order (unless it reflects mandatory statutory
requirements);

xviii. To adjourn the meeting; or

xix. To close a meeting.
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11 Handling confidential or sensitive information

a

The agenda, papers that support the agenda and the minutes of a meeting shall not
disclose or otherwise undermine confidential or sensitive information which for special
reasons would not be in the public interest.

Councillors and staff shall not disclose confidential or sensitive information which for
special reasons would not be in the public interest.

12 Draft minutes

a

If the draft minutes of a preceding meeting have been served on Councillors with the
agenda to attend the meeting at which they are due to be approved for accuracy, they
shall be taken as read.

There shall be no discussion about the draft minutes of a preceding meeting except in
relation to their accuracy. A motion to correct an inaccuracy in the draft minutes shall be
moved in accordance with standing order 10(a)(i) above.

The accuracy of draft minutes, including any amendment(s) made to them, shall be
confirmed by resolution and shall be signed by the Chair of the meeting and stand as an
accurate record of the meeting to which the minutes relate.

If the Chair of the meeting does not consider the minutes to be an accurate record of the
meeting to which they relate, he shall sign the minutes and include a paragraph in the
following terms or to the same effect:

“The Chair of this meeting does not believe that the minutes of the meeting of
the () held on [date] in respect of ( ) were a correct record but his view was
not upheld by the meeting and the minutes are confirmed as an accurate
record of the proceedings.”

Upon a resolution which confirms the accuracy of the minutes of a meeting, the draft
minutes or recordings of the meeting for which approved minutes exist shall be
destroyed.

13 Code of conduct and dispensations

a

All Councillors and non-Councillors shall observe the code of conduct adopted by the
Council.

Unless they have been granted a dispensation, a Councillor or non-Councillor shall
withdraw from a meeting when it is considering a matter in which they have a disclosable
pecuniary interest or another interest if so required by the Council’s code of conduct.
They may return to the meeting after it has considered the matter in which he had the
interest.

Dispensation requests shall be in writing and submitted to the Proper Officer as soon as
possible before the meeting, or failing that, at the start of the meeting for which the
dispensation is required.

A decision as to whether to grant a dispensation shall be made by the Proper Officer
and that decision is final.
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A dispensation request shall confirm:

i. The description and the nature of the disclosable pecuniary interest or other
interest to which the request for the dispensation relates;

ii. Whether the dispensation is required to participate at a meeting in a discussion
only or a discussion and a vote;

iii. The date of the meeting or the period (not exceeding four years) for which the
dispensation is sought; and

iv.  An explanation as to why the dispensation is sought.

Subject to standing orders 13(c) and (e) above, dispensations requests shall be
considered by the Proper Officer before the meeting or, if this is not possible, at the
start of the meeting for which the dispensation is required.

A dispensation may be granted in accordance with standing order 13(e) above if having
regard to all relevant circumstances the following applies:

i. Without the dispensation the number of persons prohibited from participating in the
particular business would be so great a proportion of the meeting transacting the
business as to impede the transaction of the business or

i Granting the dispensation is in the interests of persons living in the Council’s area

or

iii. It is otherwise appropriate to grant a dispensation.

14 Code of conduct complaints

a

Upon notification by Horsham District Council that it is dealing with a complaint that a
Councillor has breached the Council’s code of conduct, the Proper Officer shall, subject
to standing order 11, report this to both the Chair and Leader of the Council.

Where the notification in standing order 14(a) relates to a complaint made by the Proper
Officer, the Proper Officer shall notify the Chair of Council of this fact, and the Chair shall
nominate another staff member to assume the duties of the Proper Officer in relation to
the complaint until it has been determined what action, if any, to take.

Upon notification by the District Council that a councillor or non-councillor with voting
rights has breached the Council’s code of conduct, the Council shall consider what, if
any, action to take against them. Such action excludes disqualification or suspension
from office.

15 Proper Officer

a

The Proper Officer shall be the clerk or other staff member(s) nominated by the Council
to undertake the work of the Proper Officer when the Proper Officer is absent.

The Proper Officer shall:

i. At least three clear days before a meeting of the Council, a committee and a sub-
committee serve on councillors by delivery or post at their residences or by email
authenticated in such manner as the Proper Officer thinks fit a summons
confirming the time, place and the agenda.

AND

At least three clear days before a meeting of the Council, a committee and a sub-
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Vi.
Vii.
Viii.

Xi.
Xil.

Xiii.

XiVv.

XV.
XVi.

committee serve on Councillors a summons, by email, confirming the time, place
and the agenda provided any such email contains the electronic signature and title
of the Proper Officer, any accompanying report will be issued with the summons
by electronic form only.

See standing order 1(b) above for the meaning of clear days for a meeting of a full
Council and standing order 1 (c) above for a meeting of a committee.

Give public notice of the time, place and agenda at least three clear days before
a meeting of the Council or a meeting of a committee or a sub-committee (provided
that the public notice with agenda of an extraordinary meeting of the Council
convened by Councillors is signed by them)

See standing order 1(b) above for the meaning of clear days for a meeting of a full
Council and standing order 1(c) above for a meeting of a committee.

Subiject to standing order 9 above, include on the agenda all motions in the order
received unless a Councillor has given written notice at least seven days before
the meeting confirming his withdrawal of it;

Convene a meeting of full Council for the election of a new Chair of the Council,
occasioned by a casual vacancy in his office;

Facilitate inspection of the minutes by local government electors;

Receive and retain copies of byelaws made by other local authorities;

Retain acceptance of office forms from Councillors;

Retain a copy of every Councillor’s register of interests;

Assist with responding to requests made under the Freedom of Information Act
2000 and Data Protection Act 1998, in accordance with and subject to the
Council’s policies and procedures relating to the same;

Receive and send general correspondence and notices on behalf of the Council
except where there is a resolution to the contrary;

Manage the organisation, storage of, access to and destruction of information held
by the Council in paper and electronic form;

Arrange for legal deeds to be executed;

See also standing order 22 below.

Arrange or manage the prompt authorisation, approval, and instruction regarding
any payments to be made by the Council in accordance with the Council’s financial
regulations;

Record every planning application notified to the Council, the Council’s response
to the local planning authority and the final decision in a book for such purpose;
Manage access to information about the Council via the publication scheme; and
Retain custody of the seal of the Council (if there is one) which shall not be used
without a resolution to that effect.

16 Responsible Financial Officer

The Council shall appoint appropriate staff member(s) to undertake the work of the
Responsible Financial Officer when the Responsible Financial Officer is absent.

17 Accounts and accounting statements

a “Proper practices” in standing orders refer to the most recent version of Governance and
Accountability for Local Councils — a Practitioners’ Guide (England)

b All payments by the Council shall be authorised, approved and paid in accordance with
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the law, proper practices and the Council’s financial regulations.

The Responsible Financial Officer shall supply via the Finance and General Purpose
committee, in March, June, September and December in each year a statement to
summarise:
i. The Council’s receipts and payments for each quarter;
ii. The Council’s aggregate receipts and payments for the year to date;
iii.  The balances held at the end of the quarter being reported

and which highlights any actual or potential overspend.

Before the June Finance Meeting, the Responsible Financial Officer shall provide:

i. Each Councillor with a statement summarising the Council’'s receipts and
payments for the last quarter and the year to date for information; and

ii. To the full Council the accounting statements for the year in the form of Section 1
of the annual return, as required by proper practices, for consideration and
approval.

The year-end accounting statements shall be prepared in accordance with proper
practices and applying the form of accounts determined by the Council (receipts and
payments, or income and expenditure) for a year to 31 March. The annual return of the
Council, which is subject to external audit, including the annual governance statement,
shall be presented to Council for consideration and formal approval before 30 June.

18 Financial controls and procurement

a

The Council shall consider and approve financial regulations drawn up by the
Responsible Financial Officer, which shall include detailed arrangements in respect of
the following:

i. The keeping of accounting records and systems of internal controls;

ii. The assessment and management of financial risks faced by the Council;

iii.  The work of the independent internal auditor in accordance with proper practices
and the receipt of regular reports from the internal auditor, which shall be required
at least annually;

iv.  The inspection and copying by Councillors and local electors of the Council’s
accounts and/or orders of payments; and

V. Procurement policies including the setting of values for different procedures where
a contract has an estimated value of less than £50,000.

Financial regulations shall be reviewed regularly and at least annually for fithess of
purpose.

Financial regulations shall confirm that a proposed contract for the supply of goods,
materials, services and the execution of works with an estimated value in excess of
£50,000 shall be procured on the basis of a formal tender.

19 Handling staff matters

a

A matter personal to a member of staff that is being considered by a meeting of Council,
The Finance Committee or Personnel Sub-Committee is subject to standing order 11
above.

Subiject to the Council’s policy regarding the handling of grievance matters, the Council’s
most senior employee (or other employees) shall contact the Chair of the Finance and
General Purposes Committee or in their absence, the Vice-Chair of the Finance and

Reviewed October 2023 Page 12



Appendix D

General Purposes Committee in respect of an informal or formal grievance matter, and
this matter shall be referred for consideration to the Personnel sub-committee.

Subiject to the Council’s policy regarding the handling of grievance matters, if an informal
or formal grievance matter raised by an employee relates to the Chair or Vice-Chair of
the Finance Committee, this shall be communicated to another member of the
committee, and this matter shall be referred for consideration to the Personnel sub-
committee.

Any persons responsible for all or part of the management of staff shall treat the written
records of all meetings relating to their performance, capabilities, grievance or
disciplinary matters as confidential and secure.

The Council shall keep all written records relating to employees secure. All paper
records shall be secured and locked and electronic records shall be password protected
and encrypted.

Only persons with line management responsibilities shall have access to staff records
referred to in standing orders 19(d) and (e) above if so justified.

Access and means of access by keys or computer passwords to records of employment
referred to in standing orders 19(d) and (e) above shall be provided only to the Clerk.

20 Requests for information

a

Requests for information held by the Council shall be handled in accordance with the
Council’s policy in respect of handling requests under the Freedom of Information Act
2000 and the Data Protection Act 1998.

Correspondence from, and notices served by, the Information Commissioner shall be
referred by the Proper Officer to the Chair of the Council. The Council shall have the
power to do anything to facilitate compliance with the Freedom of Information Act
2000.

The Council may employ a Data Protection Officer. A written guide will be produced so
that all the legal responsibilities of the Council are clear and will be followed in the
event of a data breach. The Council will keep a record of all personal data breaches.
Privacy’s notices will be able to be viewed on the Council’s website.

21 Relations with the press/media

a

Requests from the press or other media for an oral or written comment or statement
from the Council, its Councillors or staff shall be handled in accordance with the
Council’s policy in respect of dealing with the press and/or other media.

22 Execution and sealing of legal deeds

See also standing orders 15(b)(xii) and (xvii) above.

a

b

A legal deed shall not be executed on behalf of the Council unless authorised by a
resolution.

Subject to standing order 22(a) above, the Council’s common seal shall alone be used
for sealing a deed required by law. It shall be applied by the Proper Officer in the
presence of two Councillors who shall sign the deed as witnesses. With exception of
Deeds of Burial where The Town Mayor and The Town Clerk shall sign as witnesses

Reviewed October 2023 Page 13



Appendix D

23 Communicating with District and County or Unitary Councillors

a Notification of meetings shall be sent, together with the agenda, to the ward Councillor(s)
of the District and County Council representing the area of the Council.

24 Restrictions on Councillor activities

a. Unless authorised by a resolution, no individual Councillor shall:
i. Inspect any land and/or premises which the Council has a right or duty to inspect;
or
ii. Issue orders, instructions or directions.

25 Standing orders generally

a All or part of a standing order, except one that incorporates mandatory statutory
requirements, may be suspended by resolution in relation to the consideration of an item
on the agenda for a meeting.

b A motion to add to or vary or revoke one or more of the Council’s standing orders, except
one that incorporates mandatory statutory requirements, shall be proposed by a special
motion, the written notice by at least 2/3rds Councillors to be given to the Proper Officer
in accordance with standing order 9 above.

c The Proper Officer shall provide a copy of the Council’s standing orders to a Councillor
as soon as possible after he has delivered his acceptance of office form.

d The decision of the Chair of a meeting as to the application of standing orders at the
meeting shall be final.

e The Clerk, in consultation with the Chair and Vice Chair of the relevant committee, to
take action deemed desirable on any matters which the Committee concerned have
delegated powers but which require urgent action.

f After the expiry of the preceding period of eligibility to use the General Power of
Competence, should the criteria no longer be fulfilled, the Council continues to be an
eligible Council solely for the purpose of completing any activity undertaken in the
exercise of the general power of competence which was not completed before the
expiry of the Council’s preceding period of eligibility referred.

26 List of standing committees and terms of reference

a The Standing Committees of the Council shall be as follows:-

Planning Committee - 7 Members

Recreation & Open Spaces Committee - 10 Members

Finance & Policy Committee — Chair of the Council, Vice-Chair of the Council, Chair of
Rec & Open Spaces, Chair of Planning and 4 other members. 8 Total.

b  All the Council's powers and duties shall be delegated to the Standing Committees in
accordance with the Terms of Reference, subject to the following exceptions:-

(i)  The power of raising loans and setting the precept;
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(ii)

(iif)

(iv)

(v)
(vi)

(vii)

(viii)

The power of incurring capital expenditure not specifically included in the
Council's approved estimates of expenditure for the time being;

The appointment to or co-option on a Committee or Sub-Committee of a
person who is not a Member of the Council or of a Committee;

Standing Orders and the functions and constitution of Committees and Sub-
Committees;

Dates of Meetings of the Council;

Appointment or nomination by the Council of persons to fill vacancies on
outside bodies arising during the Council year;

Filling of vacancies occurring on any Committee of the Council during the
Council year;

The appointment or dismissal of the Town Clerk.

d The Chair and Vice-Chair of the Committee shall be ex-officio a Member of every Sub-
Committee or working party appointed by the Committee unless he signifies in writing to
the Clerk that they do not wish to serve.
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A Subject to standing order 26 (b), and to observance of decisions of the Council on
matters of principle or policy, Council's powers and duties shall be delegated to the
Standing Committees in accordance with the following terms of reference unless
otherwise specified.

The acts and proceedings of a Committee shall:

(@)  Where they are delegated to the Committee, so far as is legally permissible be
deemed the acts and proceedings of the Council;

(b)  Asregards other matters, be subject to confirmation by the Council, and when
confirmed shall be deemed the acts and proceedings of the Council;

(c) In all respects be subject to the provisions of the Council's Standing Orders and
Financial Regulations except as otherwise determined by the Council.

B The Council may at any time without prejudice to executive action already taken revoke
any executive power delegated to a Committee.

C Planning Committee

CONSTITUTION

Not less than 4 members and not more than 10 members of the Council. Chairman and Vice-
Chairman of the Council are members of this committee (ex-officio). A quorum consists of 3 or
more.

TERMS OF REFERENCE

1. To consider all planning applications relating to the Parish and to comment thereon to
the District Council.

2. To authorise where appropriate the lodging or support for appeals arising out of
decisions in respect to planning applications within the Parish.

3. To arrange for the periodical review of risk assessments relevant to this committee.

4. To exercise general control of that street lighting owned by the Parish Council and to
make recommendations on any extension/reduction thereof.

5. To keep under review and report to the appropriate authority any failures or proposals
in respect of street lighting.

6. To keep under review the general supervision of the clearing of highways, footways
etc. within the Parish.

7. To consider any matter relating to protection of highways, footways, footpaths or
bridleways within the Parish and to report any problems or recommendations to the
appropriate authority.

8. To consider any matter relating to public transport facilities within the Parish and to

Reviewed October 2023 Page 16



Appendix D

report any problems or recommendations to the appropriate authority.

9. To review the provision of and to be responsible for the regular maintenance and
occasional replacement or other work on the following items of Council property: the
millennium clock, notice boards, Christmas lights, hanging baskets, village signs, seats
(except those in children's’ play grounds and on the main recreation ground), litter bins,
dog waste bins, grit bins and the memorial garden.

10. To invite quotations for expenditure in excess of £3,000 for goods and services within
the Committee’s budget and to recommend to Council thereon.

11. At the discretion of the Chairman, and with the agreement of the Committee, £3,000
may be spent without referral to Council provided the expenditure is within the budget.

D Finance & Policy Staffing Sub-Committee

Constitution

Not less than 3 members and not more than 3, formed from the Finance & Policy Committee
membership. The Chairman of Council, Chairman of F&P Committee and Vice Chairman of
F&P Committee are-officio members. A quorum consists of 3 or more.

Purpose of Finance & Policy Staffing Sub-Committee

The sub-committee is appointed to make decisions about staffing matters, subject to budget
and expenditure limits set by the finance committee.

Terms of Reference

1. To establish and keep under review the staffing structure in consultation with the
Finance & Policy Committee.

2. To establish and review salary pay scales for all categories of staff and to be
responsible for their administration and review.

3. To oversee the recruitment and appointment of staff.

4. To establish and review performance management, including annual appraisals, and
staff training programmes.

5. To oversee any process leading to dismissal of staff, including redundancy.
6. To keep under review staff working conditions and health and safety matters.
7. To consider grievance or disciplinary matters, and any appeals, in accordance with
the Council’s grievance or disciplinary policies.
E Recreation & Open Spaces Committee
CONSTITUTION

Not less than 4 members and not more than 10 members of the Council. Chairman and Vice-
Chairman of the Council are members of this committee (ex-officio). A quorum consists of 3 or
more.

TERMS OF REFERENCE
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To be responsible for the proper regulation and management of the Council’s parks,
recreation grounds, woodlands, open spaces set aside for purposes of leisure,
recreation, bio-diversity and picnic grounds and amenities areas.

2. To be responsible for regular review and updating of risk assessments for items or
activities relevant to this committee.

3. To be responsible for regular inspections relating to the health and safety of all trees
owned by the Council and for any works recommended in an inspection report.

4. To be responsible for the provision and maintenance of children's’ playgrounds and
equipment and for their regular inspection.

5. To review the provision of and to be responsible for the regular maintenance and
occasional replacement of the Council's seats in children's’ playgrounds and on the
main recreation ground, and for the Council’s life buoys by the river.

6. To exercise the Council’s responsibilities relating to the provision and promotion of
leisure and recreational facilities within the Parish.

7. To exercise the powers and duties of the Council relating to allotments.

8. To achieve the most beneficial use of the Council’s recreation facilities by the proper
allocation of sports facilities.

9. To invite quotations for expenditure in excess of £3,000 for goods or services within
the Committee’s budget and to recommend to Council thereon.

10. At the discretion of the Chairman, and with the agreement of the Committee, £3,000
may be spent without referral to Council provided the expenditure is within the budget.

11. To formulate and review plans for a three year rolling programme for maintenance and
replacement of assets.

12. To receive reports and any issues arising from the representatives of the various sports
organisations, allotments and other community groups and deal with accordingly.

F Finance and Policy Committee

CONSTITUTION

Not less than 4 members and not more than 10 members of the Council. Chairman of each

Standing Committee together with the Chairman and Vice-Chairman of the Council are ex-

officio. A quorum consists of 3 or more.

TERMS OF REFERENCE

1.

To exercise general supervision and control over the finances and assets of the
Council and to arrange for the proper auditing of all accounts of the Council as detailed
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10.

11.

12.

13.

14.

15.

16.

in the Financial Regulations.

To arrange for the periodical review of the following:

a) The Council’s Financial Regulations.
b) The Council’s Risk Assessments.
c) The Council’s Business Plan

To arrange for the investment of any Council funds, subject to the requirements of law
and as referred to in Pulborough Parish Council's Investment Policy.

To arrange where appropriate for the insurance against damage or loss of the
Council’'s property of whatever nature and to be responsible for effecting and
maintaining all such other policies of insurance which is desirable or necessary to
maintain in respect of liabilities which may be incurred by the Council, its members or
officers.

To be responsible overall for the appointment of Council staff, and for the Terms and
Conditions of their employment, as delegated to the F&P Staffing Sub-Committee.

To be responsible for the provision of the Council’s offices, office equipment and
furniture. To be responsible for maintaining the Council’s Asset Register.

To exercise general supervision of wages and salaries paid to Council employees, as
delegated to the F&P Staffing Sub-Committee.

To keep under review Standing Orders in the Council and constitutions/terms of
reference for each Standing Committee, considering proposals from other Committees
and to recommend to Council thereon.

To consider in every year the annual estimates of income and expenditure on revenue
and capital account and to recommend to the Council the precept necessary to meet
the expenditure of the Council.

To keep under overall review the staffing and services of the Council, as
recommended by the F&P Staffing Sub-Committee.

To invite quotations for expenditure in excess of £3,000 for goods or services within
the Committee’s budget and to recommend to Council thereon.

At the discretion of the Chairman, and with the agreement of the Committee, £3,000
may be spent without referral to Council provided the expenditure is within the budget.
To advise Council on new or revised Council policies.

To administer the Council's Grant Scheme in accordance with policy, consider grants
within approved budget and make recommendations to Council.

To be responsible for corporate landlord management.

To be responsible for leasing and licensing of the Council's land and building

To cancel or postpone a meeting owing to lack of business or in an emergency.
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a Every contract, whether made by the Council or by a Committee or Sub-Committee to which
the power of making contracts shall have been delegated, shall comply with Standing
Orders and Financial Regulations and no exception from any of the following provisions
shall be made otherwise than by direction of the Council or, in an emergency, by such a
Committee or Sub-Committee as aforesaid with the approval of the Chair of the Finance
and General Purposes Committee.

Exceptions

b Every exception made by a Committee or Sub-Committee to which the power of making
contracts has been delegated shall be reported to the Council and the report shall specify
the emergency by which the exception shall have been justified.

¢ Express note of any exception from any of the provisions of these Standing Orders and of
the emergency, if any, by which the exception shall have been justified shall, unless
recorded in the report of a Committee or Sub-Committee, which is laid before the Council,
be made in the Minutes of the Council.

d Before any contract for the supply of goods and materials, execution of works, or any
provision as to the maintenance or servicing thereof is made, the Town Clerk or Head of
Service initiating such order shall ensure that the estimated cost of said supply or works
has been included in the annual budget of the Council under the appropriate heading.

e Any proposed contract for the supply of goods and materials, execution of works or any
provision as to the maintenance or servicing thereof which has not been included in the
annual budget shall be the subject of a separate report to the appropriate Committee or the
Council. If approved, normal tender procedures will apply.

Invitation of tenders

a A specification for the goods, materials, services or the execution of works shall be drawn
up;
b  An invitation to tender shall be drawn up to confirm
(i) The Council’s specification
(ii) The time, date and address for the submission of tenders
(iii) The date of the Council’s written response to the tender and
(iv) The prohibition on prospective contractors contacting Councillors or staff to
encourage or support their tender outside the prescribed process;

C Where the estimated cost of works, goods and materials and related services is as set
out below and the requisite provision thereof has been made in the approved budget, the
arrangements for the invitation of tenders or quotations and the subsequent acceptance
thereof shall be as shown.
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Estimated Value Method of Invitation Acceptance by

£5,000 to £20,000 Minimum of two invitations Clerk and Committee Chair

for quotations

£20,000 to £50,000 Minimum of three invitations Clerk and Chair of

for quotations Appropriate Committee
Above £50,000 Minimum of four invitations for tenders Clerk and Chair of

(with discretion to invite tenders by appropriate Committee and

public advertisement up to £75,000) Chair of F&P.

A In all cases up to £20,000 where the lowest tender received is in excess of 5% above the
original estimate, or in cases over £20,000 where it is in excess of the original estimate, it
shall be reported to the appropriate Committee for acceptance or otherwise.

B Public Advertisement

Contracts which exceed £75,000 in value or amount for the supply of goods or materials or
the execution of any work for which provision has been made in the annual budget shall
not be made unless at least ten days public notice has been given in one or more of the
local newspapers circulating in the district. Provided that it shall not be obligatory for the
Council or any Committee or Sub-Committee exercising powers delegated by the Council
to invite tenders for a contract or materials where effective competition is prevented by
Government control or where the Clerk reports in writing to the Council or to the Committee
or Sub-Committee exercising such powers that effective competition is prevented by the
special nature of the goods or materials required. Nor shall it be necessary to give public
notice of the intention to enter into such a contract.

(i)

(ii)

(iif)

(iv)

Standing Lists of Tenderers

Where the Council has determined that lists shall be kept of persons to be invited to
tender for contracts for the supply of goods and materials of specified categories, values
or amounts or for the execution of specified categories of work, notices inviting
applications for inclusion in the lists shall be published in one or more newspapers or
journals circulating amongst such persons as undertake contracts of specified values or
amounts or categories.

The list shall contain the names of all persons who wish to be included in it and are
approved by the appropriate Committee and indicate whether a person whose name is
included on it is approved for contracts for all, or only some of the specified values or
amounts or categories.

The said list shall be amended as required from time to time and shall be reviewed at
intervals not exceeding five years.

Where, by virtue of a decision of the Council or of the Committees or the Clerk duly
authorised on that behalf, invitation to tender for a contract is limited to persons whose
names appear on the list maintained under this Order, an invitation to tender for a
particular contract shall be sent. In respect of contracts of above £5,000 but less than
£20,000 to two tenderers, less than £50,000 to three tenderers, £50,000 and above to
four tenderers. Should the said list not include the required number of tenderers then a
minimum of two will be invited to tender.

Reviewed October 2023 Page 21



Appendix D

(v) The Council has approved the use of Construction line and the Contractors Health and
Safety Scheme (CHAS) as part of the tendering and Health and Safety Processes
associated with future contracts entered into by the Town Council.

(vi) Where the value of a contract is likely to exceed £189,330 (or other threshold specified
by the Office of Government Commerce from time to time) the Council must consider
whether the Public Contracts Regulations 2006 (S| No.5. as amended) and the Utilities
Contracts Regulations 2006 (S| No.6, as amended) apply to the contract and, if either of
those Regulations apply, the Council must comply with EU procurement rules.

D Exceptions to procedures

The Order shall not apply to:-

(i)

(if)
(iii)

(iv)
(v)

(vi)
(vii)

(viii)
(ix)

The supply of goods and materials or the execution of works of less than
£5,000 in value;

Purchase by auction;

Purchase or repair of patented or proprietary goods or materials sold at fixed
price;

Purchase of materials normally supplied by specialist contractors;

The execution of work, the purchase of goods or materials or the provision of
services involving special, scientific or artistic knowledge;

The execution of work or the purchase of goods or materials which are a matter
of urgency after prior reference to the appropriate Committee Chair;

The purchase of goods or materials which the Clerk may from time to time
deem it expedient to make in the open market provided that before making any
such purchase the approval of the Chair of the appropriate Committee
concerned is obtained and finance is available in the appropriate budget;
Contracts with professional persons for the execution of works in which the
personal skills of the person is of primary importance, and

Those contracts where a Committee may expressly determine that it is in the
Council's interests that a tender be negotiated directly with a contractor or
supplier of goods or services.

E Requirements for submission of tenders

Where a public invitation to tender is required, every notice of such invitation shall state
that no tender will be received except in a plain sealed envelope which shall bear the
word "Tender" followed by the subject to which it relates, but shall not bear any name or
mark indicating the sender and such envelopes shall remain in the custody of the Town
Clerk until the time appointed for their opening.

F Declarations as to conduct of Tenderer

In connection with the submission of tenders for the execution of works or supply of goods
and materials, declaration shall be obtained from each tenderer in the following form:-

"We declare that we are not parties to any scheme or arrangement under which

(i) We communicate the amount of our tender to any other person or body

before the contract is let;

(i)  Any other tenderer for the works, which are the subject of our tender, is

reimbursed any part of his tendering costs, and
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(iii)  Our tender prices are adjusted by reference directly or indirectly to the
prices of any other tenderer for the works.

No provision is made in our tender price for any reimbursement of any adjustment of any
contribution thereto."

G Procedure for opening tenders

Tenders shall be opened by the Clerk or an official of the Council designated by him at
one time and only in the presence of such Member or Members of the Council as may
have been designated for the purpose by the Council or by the Committee or Sub-
Committee to which the power of making the contract to which the tenders relate has
been delegated. Where tenders have been opened in pursuance of this paragraph they
shall be recorded and reported to the next meeting of the appropriate Committee or Sub-
Committee.

H Limitations of acceptance of tenders

A tender other than the lowest tender if payment is to be made by the Council or the
highest tender if payment is to be received by the Council shall not be accepted until the
Council shall have considered a written report from the appropriate Officer.

A Every contract which exceeds £10,000 in value or amount shall be in writing.

B  Every contract in writing shall be signed by the Clerk or relevant Head of Service on behalf
of the Council.

C Every contract for which provision has been made in the approved annual estimates and/or
approved by the appropriate Committee or Sub-Committee of the Council pursuant to
Standing Orders and being in value of amount less than £10,000 shall be entered into on
behalf of the Council by the Town Clerk or his nominated representative by issuing an
official order only.

Every written contract shall specify:-
(i)  The work, materials, matters or things to be furnished, had or done;
(i)  The price to be paid with a statement of discounts or other deductions, and
(iii)  The time or times within which the contract is to be performed.

There shall be inserted in every written contract a clause empowering the Council to
cancel the contract and to recover from the contractor the amount of any loss resulting
from such cancellation if the contractor shall have offered or given or agreed to give to
any person any gift or consideration of any kind as an inducement or reward for doing or
forbearing to do or for having done or forborne to do any action in relation to the obtaining
or execution of the contract or any other contract with the Council, or for showing or
forbearing to show favour or disfavour to any person in relation to the contract or any
other contract with the Council, or if the like acts shall have been done by any person
employed by him/her or acting on his/her behalf (whether with or without the knowledge
of the contractor) or if in relation to any contract with the Council the contractor or any
person employed by him/her or acting on his/her behalf shall have committed any offence
under the Prevention of Corruption Acts 1889 to 1916, or shall have given any fee or
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reward the receipt of which is an offence under section 117(2) of the Local Government
Act 1972.
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1.1

1.2

1.4

2.1

2.2

23

24

3.1

3.2

3.3

These financial regulations govern the conduct of financial management by the council
and may only be amended or varied by resolution of the council. Financial regulations
are one of the council’s three governing policy documents (the others are Standing
Orders and Code of Conduct) providing procedural guidance for members and officers.

The Clerk, under the direction of the Finance & Policy Committee, shall regulate and
control the finances and accounts of the Town Council and supervise and co-ordinate
financial and accounting methods.

The Responsible Finance Officer shall be responsible, (who happens to be the Clerk),
for the proper administration of the Council's financial affairs and the production of
financial management administration, all in accordance with approved policy.

The Council shall seek to be transparent as possible with regards to both decision
making and transactions to the extent allowed by law. The requirements of the Local
government transparency code 2014 shall be used as the minimum requirement.

The Clerk shall each year recommend to the Council a programme for consideration
of estimates and the programme is to include adequate time for such discussions
between the Finance & Policy Committee, other programme committees and Council.

Detailed estimates of income and expenditure on revenue accounts, and receipts and
payments on capital account, shall be prepared each year by the Clerk, who will
examine and complete the estimates and submit them to the committees responsible
for the services by the prescribed date.

The Finance & Policy Committee shall review the estimates and submit them to the
Council not later than February in each year, together with such summaries,
statements and reports as are considered desirable in order to enable Council to
determine the precept to be levied for the ensuing year.

Concurrently with the report to the Council and the proposed precept to be levied for
the ensuing year, the Clerk shall report as to the funding of the capital programme in
order to enable a definite programme for the following year to be determined.

Expenditure on the revenue account may be incurred up to the amounts included in
the approved budget on a cost centre basis, subject to the requirements of Standing
Orders.

The Clerk has powers to vire amounts provided within the approved revenue and
capital budgets, except in the case of sums provided for pay and allowances or when
any continuing expenditure is to be generated.

Expenditure may not be incurred which cannot be met from the amount provided within
the net revenue cost centre budget or when there is likely to result an overspending in
the year unless a request for a supplementary estimate has been submitted to the
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3.4

3.5

3.6

4.1

4.2

4.3

4.4

5.1

5.2

5.3

5.4

Finance & Policy Committee. This regulation shall apply where such event would
result in an increase in net cost within the financial year.

If a budget line, goes over the determined limit, the budget line and any expenditure
over that line will be approved at the Finance and Policy Committee Meeting in March.

Except as provided in Standing Orders, all proposals involving expenditure on capital
account shall be the subject of an annual report to the appropriate committee and the
report shall include the full financial implications of the proposals.

The Finance & Policy Committee shall carry out a review of the expenditure and
income of the Council at the same time as it undertakes its evaluation of the following
year's budgetary requirements.

The collection of all sums due to the Council shall be under the supervision of the
Responsible Finance Officer, who shall make and maintain adequate arrangements
for prompt and proper accounting for all receipts of monies, including its collection,
custody, control and deposit.

The Town Council will agree the scale of fees and charges for each service on, at
least, an annual basis following a report of the Clerk.

Neither personal cheques nor card transactions shall be cashed out of money held on
behalf of the Council.

Any sums found to be irrecoverable and any bad debts shall be reported to the council
and shall be written off in the year.

All arrangements with the Council's Bankers shall be made by or under arrangements
approved by the Town Clerk who shall be authorised to operate such banking accounts
as he/she may consider necessary.

Where possible, all payments made shall be via electronic banking. All payments
made, irrespective of method or value, will require approval by way of a signature by
two members of the council. Electronic payments will require dual authorisation by the
Clerk and the Assistant Clerk.

In the unlikely event of a cheque payment being required, all cheque payments will
require signing by two designated Council Members, unless the value of the cheque is
less than £5,600, in which case the Town Clerk is able to be the sole signatory.

Transfers between different bank accounts operated by the Council for the purposes
of separating funds for particular purposes or for the purposes of maximising bank
interest to the Council shall be authorised to the Bank in writing, or by online instruction,
by the Responsible Finance Officer save that any single transfer of funds shall not
exceed an amount approved on an annual basis at the annual Council meeting in May.
Investment of surplus funds in excess of this figure shall be authorised by two Members
of the Council.
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6.1

6.2

7.1

7.2

7.3

7.4

8.1

9.1

9.2

9.3

9.4

10.1

10.2

Before any payment is made, the Council’s finance section, under the authority of the
RFO should be satisfied that the goods or services have been duly authorised and
approved by the relevant Head of Service, who will ensure that the goods or service
have been received in accordance with the specification.

Every order raised shall conform to the directions of the council with respect to
Standing Orders.

The normal method of payment of money due from the Council shall be by electronic
transmission.

Before payment of accounts is made the Council's Finance Section under the authority
of the Responsible Finance Officer should be satisfied that the goods have been
authorised for payment by the relevant Head of Service, who will ensure that the
goods/services have been received in accordance with the specification.

The payment of all salaries, wages and other emoluments shall be made by the
Finance Section in accordance with the instructions of the Responsible Finance Officer
concerning national pay awards and other information likely to have a bearing on
individual members of staff conditions of service. This is currently employed to the
County Council.

The Responsible Finance Officer is responsible for keeping all payments of salary and
wages information fully up-to-date, including information on superannuation, income
tax, national insurance and other statutory payments or deductions.

The Town Clerk shall have the custody of all Title Deeds of properties owned by the
Council and shall ensure a record is maintained of all such properties and that all such
documents are securely kept and maintained within the Council's Deed Box.

The Responsible Finance Officer shall affect all insurance cover and negotiate all
claims.

All members of staff with line responsibility are responsible for notifying the
Responsible Finance Officer of all new risks which require to be insured and of any
alterations affecting existing risks or insurances.

A comprehensive record of all insurances effected by the Council and the property and
risks covered thereby shall be maintained by the Responsible Finance Officer and this
reviewed annually.

All members of staff are responsible for immediately notifying the Responsible Finance
Officer, in writing, of any loss, liability or damage, or of any event likely to lead to a
claim.

All investments of money under the control of the Council shall be in the name of the
Council and made under arrangements approved by the Clerk and within the approved
policy of the Council.

All borrowings shall be affected in the name of the Council.
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12.1

12.2

12.3

12.4

12.5

On a regular basis, at least once in each quarter and at each financial year end, two
Council members shall verify all bank reconciliations produced by the RFO. The
members shall sign the reconciliations and the original bank statements as evidence
of verification.

In accordance with approved best practice and legislative requirements the Town
Council adopts a policy of programmed Internal Audit. This is conducted independently
of the Finance section and core responsibility rests with the Chair of the Finance &
Policy committee supported, as appropriate, by other nominated persons and the
Clerk. Appointment of the Internal Auditor will be ratified by Council each year in
accordance with recommendations of the Finance & Policy committee.

The RFO shall complete the annual statement of accounts, and any related documents
of the Council contained in the Annual Governance & Accountability Return as soon
as practicable after the end of the financial year and having certified the accounts shall
submit them and report thereon to the Council within the timescales set by the
Accounts & Audit regulations.

The RFO shall make arrangements for the exercise of electors’ rights in relation to the
accounts including the opportunity to inspect the accounts, and display or publish any
notices and statements of account required by Audit Commission Act 1988, or any
superseding legislation, and the Accounts and Audit Regulations.

The RFO shall, without undue delay, bring to the attention of all councillors any
correspondence or report from either internal or external auditors.
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Christmas Event - PPC Initiative

Executive Summary:

This report outlines the ratification to organise a Christmas event in the village hall, as recommended
by the Clerk. The objective is to host a fundraiser event that brings the holiday spirit to our parish.
The event will encompass various activities and attractions while generating funds for community
projects. This report provides an overview of the proposal, including event details, fundraising
aspects, community benefits and a recommendation for the Parish Council (PPC) to approve the
initiative and resolve any further expenditure.

1. Background:

The proposal to host a Christmas event in the village hall this year has been suggested as a means to
raise funds and foster community spirit, particularly in light of recent challenges.

2. Event Details:
The Christmas event will take place at the village hall and feature the following elements:
e Carol singing and live music performances.
e A Christmas market with local vendors. Many are interested in the proposition.
e Food and refreshment stalls.
e Festive decorations and lighting.
o Afestive raffle
3. Fundraising Aspect:
The event will generate funds through:
e Vendor fees.
e Donations.

A portion of the proceeds will cover event expenses, with the remaining funds allocated to
community projects and improvements identified by the PPC.

4. Community Benefits:
Organising a Christmas event offers several advantages for our parish:
e Boosting community morale during the holiday season.
e Strengthening community bonds and social cohesion.
e Raising funds for important community initiatives.
e Showcasing local talent and businesses.

6. Recommendation:
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After careful consideration, it is recommended that the Parish Council ratifies the initiative to
organise a Christmas event in the village hall this year and resolves to spend a modest amount of
expenditure to fund the event. The event aligns with our commitment to serve the best interests of
our community and the fundraiser aspect can significantly contribute to the betterment of our
parish.
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Community Pantry — PPC Initiative

Executive Summary:

This report presents a proposal to establish a community pantry in the room connected to the Parish
Room at the Sports and Social Club.

1. Background:

The Clerk has recommended considering the establishment of a community pantry in the room
connected to the Parish Room at the Sports and Social Club. This initiative seeks to harness the
advantages of a community pantry for the benefit of our parish.

2. Benefits of a Community Pantry:
A community fridge offers several benefits, including:

¢ Food Waste Reduction: It helps reduce food waste by providing a platform for the sharing of
surplus food items.

e Food Security: It promotes food security by making fresh, healthy food available to those in
need.

e Community Building: It fosters a sense of community by encouraging sharing and
cooperation among residents.

e Environmental Impact: It contributes to a reduction in greenhouse gas emissions by
diverting food from landfills.

3. Viability through Local Groups and Peoples:

The viability of the proposed community pantry can be ensured through collaboration with local
groups and people. These groups/people could be responsible for:

e Management: Local organisations can take on the responsibility of managing the fridge,
ensuring its cleanliness, collecting the food and monitoring its contents.

e Financial Support: Local businesses, community organisations or individuals can provide
financial support for the installation of the fridges, tables and other expenses in the initial
startup.

4. Temporary Location:

It's important to note that the proposed location in the room connected to the Parish Room at the
Sports and Social Club is temporary. This space will only serve as a site for the community pantry
until construction work on the building begins. After that, alternative arrangements will need to be
made.

5. Recommendation:

In light of the benefits associated with a community pantry and the potential for local groups to
facilitate its operation and financial support, it is recommended that the Parish Council (PPC)
approve the establishment of a community pantry in the room connected to the Parish Room at
the Sports and Social Club. This initiative aligns with our commitment to enhancing community well-
being and sustainability.
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WSCC

| attended CHESC on 20" September. Details may be found here, including a record of my
contribution to the discussion: Agenda for Communities, Highways and Environment
Scrutiny Committee on Wednesday, 20 September 2023, 10.30 am (moderngov.co.uk).

| attended RAAC on 21 September. Details may be found here, including a record of my
contribution to the discussion: Agenda for Regulation, Audit and Accounts Committee on
Thursday, 21 September 2023, 10.30 am (moderngov.co.uk).

Full Council meeting 13" October 2023. Unfortunately | have had to send my apologies on
this occasion due to pressure of work. Details may be found here: Agenda for County Council
on Friday, 13 October 2023, 10.30 am (moderngov.co.uk).

The WSCC Forward Plan of key decisions can be found here. Key decisions are those which involve
spending or savings of £500,000 or more, or which will have a significant effect on communities in
two or more electoral divisions. They are taken by the County Council, Cabinet, Cabinet Members
and officers. Published decisions can be accessed on WSCC’s Decisions page. Sign up here to receive
the Forward Plan email.

Division wide

A29 Church Hill, Pulborough (landslip 28" Dec. 2022).

o The legal process continues at its own pace. | have no further news to report at the
moment. Regular inspection of the site continues with daily safety checks and
detailed monthly reviews.

o As winter conditions return, the risk of further movement of the embankments will
increase and with it the risk that the existing barriers may be compromised. WSCC
continues to monitor the condition of the bank so that any risk may be mitigated. |
have stressed the need to keep me, Pulborough Parish Council and all stakeholders
fully informed of any change to the risk profile so that any potential impact is
managed and communicated properly and proactively.

o Anecdotal reports from residents and businesses that | have received are that the
current solution is working satisfactorily.

Visual inspections for RAAC in Pulborough schools

o Head teachers in maintained schools in our division have received a letter from

WSCC requesting that visual inspections be completed by 10" October.

Case work & local engagement
Coldwaltham

| have asked that the entire length of the footpath running from Coldwaltham to Pulborough
along the A29 be inspected and cleared. It is very overgrown and soil has encroached on the
pathway, narrowing its width. It needs to be scraped clean so that pedestrians may safely
use it.

Concern was raised again about the volume and type of traffic using the A29 through the
parish.

o As | have previously reported, WSCC as Highway Authority has no jurisdiction to limit
the volume of road legal traffic using the A29. However, the PC would like to see a
review of traffic movement on the A29, specifically what steps may be taken to limit
larger HGVs. Assurance of such a review was given verbally by the Dep. Dir. of
Highways Matt Davey at the Town Hall meeting in February but there has been no
further information forthcoming since then. | shall make enquiries and continue to
ask a lessons learned review following the closure of the A29.
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o Elsewhere in the division:

= A 40mph speed limit is being introduced along the A283 from Pulborough to
Storrington, supported by both PCs, me and Clir Paul Marshall, Storrington
Division.

=  West Chiltington PC has been successful in securing a reduction in speed
limit and other traffic calming measures at the Broadford Bridge
Road/B2133 Adversane Road junction in a combined TRO/CHS application
developed with WSCC officers.

»  West Chiltington recently introduced SIDS?! and village gates on approaches
to the village. Pulborough also has SIDS. | would support an application for
similar interventions by Coldwaltham PC.

o Speeding remains a matter of police, who have said that speeding data provided by
local speed watch groups does provide useful intelligence on which they may act.
e PROW (bridleway) crossings over the B2138 and neighbouring roads, speed limits and road
safety for vulnerable road users (VRUs). Speed limit reduction to be proposed by PC?

Pulborough

e | attended the A29 action group meeting on Friday 29" September convened by Parish and
HDC ClIr Paul Clark. It was a thorough review of recommendations made previously, in
addition to a possible new school crossing, accompanied by a very useful and
comprehensive documentation. Adam Bazley, Area Highways Manager attended and noted
the recommendations. He was encouraged to make site visits to the various locations
proposed for enhancement.

e Residential streets and lanes most affected by the diversion of traffic away from the A29 on
Church Hill earlier in the year, have been programmed for resurfacing and repair this
Autumn.

e To confirm closed:

o Aresident emailed me about a bus stop on the northbound carriageway of the A29
near Cray Lane obstructed by overgrown vegetation. | submitted a report to WSCC
Highways in July and am chasing a response.

o Martin Bethell has complained about poor quality repairs and flooding at Lower
Style Barn, Gay Street. James Strachan, Highways will be on site 12/8/23 and will
report back to me.

o Mrs Freeman at 7 Swan Corner asked for my help re. cutting back of vegetation
affecting her property. The resident has been promised action since October (ref.
3070066/3082274). James Strachan, Highways is following up for me.

o Overhanging vegetation at 7 Mason’s Way (last reported by Clir Clarke). This is not
the responsibility of WSCC.

Thakeham
e | participated in the community meeting on 28" at the village hall with Andrew Griffith, MP
and HDC ClIrs Ashington, Thakeham and West Chiltington. We answered questions from
residents and | spoke to Abbingworth residents about their concerns regarding maintenance
of the private road and sewers.
e David Wilkinson 26/09/23, concerns about potential flooding at High Bar Lane associated
with proposed development. I'll make a site visit.

1 A Speed Indicator Device (SID) is a temporary vehicle activated illuminated sign used by local communities to
display vehicle speeds. SIDs help to raise driver awareness of local speed limits and are proven to reduce traffic
speeds at appropriate locations.
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Abbingworth Meadows residents association has concerns about maintenance of the private
road and sewers. | am in contact and will liaise with the Cabinet Member for Highways re.
any advice or assistance WSCC may be able to provide.

Monaghan’s mushrooms development — discussions ongoing.

CHS proposals at Picketty Corner and Water Lane (site visit August '22). Recommend the PC
resubmits a CHS/TRO in line with the revised speed limit policy.

National speed limit signage on Merrywood Lane between the junction of Thakeham Road
and Threal’s Lane/Northlands Lane. This should be reduced to 40mph.

West Chiltington

Works are due to start in Common Hill in West Chitington, Outside Whales Cottages, on
Tuesday 10th of October to Thursday 12th of October for Footway Reconstruction.

25" Sept. email from Martin Karaszy-Kulin re. “very clanky manhole covers” on “the
common road” (I assume this refers to Common Hill). I've asked for a response.

Mark Kirkdale, Little Naldretts, East Street has complained about subsidence from the bank
he owns that adjoins East Street. | am not aware of any WSCC liability regarding this.

East Street bollards. The view of WSCC Highways is that the village gates effectively perform
the same function and additional furniture is not warranted.

Overhanging vegetation at Nyetimber Lane. Mr Martyn Alberry has a made a complaint
which | am in the process of following up with the Highways team.

Smyth Foundation:

Andrew Griffith MP
News | Andrew Griffith

Glossary

CHESC Communities, Highways and Environment Scrutiny Committee
PROW Public Right of Way
RAAC Regulation Audit and Account Committee

Page 3 of 3


https://www.andrewgriffith.uk/news

	Main Agenda 19-10-23
	Harry Quenault                                                                                Dated: 12th October 2023
	Clerk & RFO

	Appendix A 2
	Appendix A
	Appendix B
	Quotation Review for Cylinder Relocation

	23.09.21 Fee Proposal - Appendix C
	Appendix D
	Pulborough Parish Council
	STANDING ORDERS

	1 Meetings of the Council
	2 Committees and sub-committees
	3 Ordinary Council meetings
	4 Extraordinary meetings of the Council and committees and sub-committees
	5 Rules of debate at meetings
	6 Disorderly conduct at meetings
	7 Previous resolutions
	8 Voting on appointments
	9 Motions for a meeting that require written notice to be given to the Proper Officer
	10 Motions at a meeting that do not require written notice
	11 Handling confidential or sensitive information
	12 Draft minutes
	13 Code of conduct and dispensations
	14 Code of conduct complaints
	15 Proper Officer
	16 Responsible Financial Officer
	17 Accounts and accounting statements
	18 Financial controls and procurement
	19 Handling staff matters
	20 Requests for information
	21 Relations with the press/media
	22 Execution and sealing of legal deeds
	23 Communicating with District and County or Unitary Councillors
	24 Restrictions on Councillor activities
	25 Standing orders generally
	26 List of standing committees and terms of reference

	Appendix E
	Christmas Event – PPC Initiative

	Appendix F
	Community Pantry – PPC Initiative

	Appendix G
	WSCC
	Division wide
	Case work & local engagement
	Coldwaltham
	Pulborough
	Thakeham
	West Chiltington

	Andrew Griffith MP
	Glossary




